KbIPBIK MAPbBI AIMUHUCTPAIIUA

MYHHUIUIAJIbHbIA PAHOHBIH TOPHOMAPHUHCKOIO
AJMMUHHUCTPALIH MYHUUUIAJBHOTO PAHOHA
MMOCTAHOBJIEHHA MOCTAHOBJIEHUE
ot 28 mapra 2022r. Ne 243

OO0 yTBepKIeHUHM aAMUHUCTPATUBHOI0 PerJiaMeHTa NpeJI0CTABJeHUS MYHHIIUNIAJIbHON yCJIYrd
«IlepeBo/ KMJI0T0 MOMEIICHNS B HEXKIJIOE MOMeIeHHe M He:KIJIOTO MOMeIleHUs B JK1Ji10e
noMenleHue» Ha reppuropur ['opHOMapPHIICKOr0 MYHHIIMIIAJIBHOTO palioHa

Ha ocnoBanmm ®epepanpHoro 3akoHa ot 27 wutons 2010 r. Ne 210-®d3 «O06 opranuzanuu
IIPEIOCTABIICHUSI TOCYJAapCTBEHHBIX M MYHHIMIIAIBHBIX YCIYr», ['pagoCTpOUTENIBHOTO KOAEKca
Poccuiickoit ®eneparyn, pykoBoACTBYsCH [IpaBuinaMu pa3paOOTKU U YTBEPKACHUS aMUHUCTPATUBHBIX
pPErVIaMEHTOB  IPEAOCTABICHHUS  TOCYHApPCTBEHHBIX  YCIYI,  YTBEP)KIEHHBIX  IIOCTAaHOBJICHUEM
IIpaButensctBa Poccuiickoit @enepanun ot 16 mast 2011 r. Ne 373, YcraBom ['opHOMapuiickoro paiiona
PecnyGiukn ~ Mapuit  Dn,  aaMuHHCTpanus [ OpHOMapuiicKOro  MyHHMIMIIQIBHOTO  paiioHa
NOCTAHOBIACT:

1. VYTBepauth aIMHUHUCTPATUBHBIM PErVIAMEHT MPEAOCTABICHUS MYHULUNAIBHON YCIyTH
«IlepeBon KUJIOTO NMOMEIIEHUS B HEKUIIOE€ TIOMELIEHUE U HEKUIIOTO OMELIEHHSI B KWJIOE ITOMEIIECHUE»
Ha TeppuTOpuu [ OpHOMAPUIICKOTO MYHUIIUITAIIBHOTO pailoHa;

2. llpu3HaTth yTpaTHBIIMMHU CHJIy TIOCTAHOBJIEHUH aJIMUHUCTpauuu ['opHOMapuiickoro
MYHUILIMTNIAJIBHOTO paiioHa:

or 26 urona 2012 roma Ne 557 «llepeBon XMiIOro MOMEUIEHMsS] B HEKUIOE IOMEIICHHUE U
HEKWJIOTO TIOMEUICHHS B KUJIOE TIOMELICHUEY;

ot 17 anpensa 2013 rona Ne 420 «O BHeceHMM W3MEHEHUHN B aAMHHHMCTPATUBHBIA PETJIaMEHT I10
IIPEIOCTABICHUI0 MYHUIUIAIBHON ycinyru «llepeBo *KMJIOro NMOMEIEHUs B HEXKHUIIOE IOMELICHHE U
HEXMJIOTO MIOMELICHUS B KUJIOE TIOMELICHHUEY;

ot 31 nexabps 2013 roma Ne 1357 «O BHeCEeHHHM M3MEHEHUH B aIMUHUCTPATHBHBIN PETJIAMEHT I10
IIPEIOCTABICHUI0 MYHUIMNAIBHON ycinyru «llepeBoj *KWJIOro NMOMELIEHUs B HEXUIIOE MOMELICHHE U
HEKWJIOTO TIOMEUICHHS B KUJIOE TIOMELICHHUEY;

ot 29 okTs6ps 2015 roma Ne 708 «O BHeceHMH M3MEHEHHUH B aJIMUHHCTPATUBHBIA PErJIaMeHT 110
IIPEIOCTABIICHUI0 MYHUIUIAIBHON ycinyru «llepeBo *KWJIOrO NMOMEIEHUS B HEXKHIIOE IOMELICHHE U
HEXWJIOTO MIOMELICHUS B KUJIOE TIOMELICHHUEY;

oT 18 suBapsa 2016 roma Ne 11 «O BHeceHUM M3MEHEHUW B aJMUHHCTPATUBHBIA pErIaMEHT IO
IIPEIOCTABICHUI0 MYHUIMNAIBHON ycinyru «llepeBoj *KUJIOro NMOMELIEHUs B HEXKUIIOE MOMELICHUE U
HEKWJIOTO IIOMEUICHHS B KUJIOE TIOMELICHHUEY;

ot 22 nrong 2016 roma Ne 447 «O BHeceHMM M3MEHEHMH B aJMMHHUCTPATUBHBIN pErIaMEHT I10
IIPEIOCTABIICHUI0 MYHUIUIAIBHON ycinyru «llepeBo *KWJIOrO NMOMEIEHUS B HEXKHIIOE IOMELICHHE U
HEXMJIOTO MIOMELICHUS B KUJIOE TIOMELICHHUEY;

ot 14 centsi6ps 2016 roma Ne 516 «O BHeceHUHM U3MEHEHUI B aIMUHUCTPATUBHBIN PETJIAMEHT I10
IIPEIOCTABICHUI0 MYHUIMNAIBHON ycinyru «llepeBoj *KUJIOro NMOMELIEHUs B HEXUIIOE MOMELICHUE U
HEKWJIOTO IIOMEUICHHS B KUJIOE TIOMELICHHUEY;

or 11 oxts6pst 2016 roma Ne 558 «O BHeceHMH U3MEHEHHUH B aJIMUHHCTPATUBHBIA PEriaMeHT 110
IIPEIOCTABIICHUI0 MYHUIUIAIBHON ycinyru «llepeBo *KWJIOro NMOMEIEHUS B HEXKHUIIOE IOMELICHHE U
HEXMJIOTO MIOMELICHHUS B KUJIOE TIOMELICHHUEY;



oT 19 suBapsa 2017 roma Ne 41 «O BHeceHUM M3MEHEHUW B aJMUHHCTPATUBHBIA pErIaMEHT IO
IIPEIOCTABJICHUI0 MYHUIMNAIBHON ycinyru «llepeBoj *KWJIOro NMOMELIEHUsT B HEXKUIIOE MOMELICHUE U
HEXUJIOTO MOMEIIEHHUS B JKUAJIO€ IIOMEILIEHUE);

ot 19 suBapsa 2019 rona Ne 319 «O BHeceHMM U3MEHEHUI B aAMMHHUCTPATUBHBIN PETJIaMEHT I10
MIPENOCTABICHUI0 MYHULMIIAIBHON yciIyru «llepeBoa >KWIIOro MOMENIEHHS] B HEXWIOE IOMELIEHUE U
HEXHWJIOTO MIOMELICHHUS B KUJIOE IIOMELICHUEY.

3. Hacrosmee mocTaHOBICHHE Pa3MECTUTh Ha O(UIIMAIIBHOM CalTe aJMUHHCTpPAllUd palioHa B
UH(POPMALMOHHO-TEIIEKOMMYHHUKAIIMOHHOU ceTu «THTepHeT».

4. KoHTpoJIb 32 BBIIIOJIHEHHEM HACTOSIIIETO MOCTAHOBIIEHHS BO3JIOKUTh HA IEPBOTO 3aMECTUTENS
[JIaBbl AIMUHUCTpaluy ['OpHOMapHiiCKOro MyHUIIMIIAJIEHOTO paiioHa.

['maBa agMuHHMCTpanuu
I'opromapuiickoro
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VYTBEPXJIEH
MOCTAaHOBJICHUEM aJMUHUCTPALIUU
['opHOMapuiickoro MyHHUIIMIMIATBEHOTO paiioHa
ot 28 mapra 2022 1. Ne 243

AJIMUHUCTPATUBHBINA PETJIAMEHT
npeaocTaBjIeHus MyHUIIMNAAbHOMH yeayru «IlepeBoj :xujioro nomeuieHust
B HEXKIJI0€ MOMeIleHHe W He:KNJIOT0 NMOMeIleHUs B KIJI0e OMeIleHue»
Ha TeppuTopuu ['opHOMAPHIICKOr0 MYHUIIUNIAJIBLHOIO palioHa

1. O01mme MoJ10KeHu s

1. IIpenmer peryaupoBaHUs aJMUHUCTPATUBHOIO PETJIAMEHTA.

1.1. AJIMUHUCTPAaTUBHBIM PpErJIaMEHT MPENOCTaBICHUS MyHMLIMNAIbHOU yciyru «llepeBon
KUJIOTO TOMEILEHUS B HEXHJIOE MOMEIICHHE M HEXWJIOro MOMELIEHHUS B KWJIOe MOoMeUleHue» (nasee
COOTBETCTBEHHO - a/IMUHUCTPATUBHBIM pErIaMEeHT, MyHUIIMNAIbHAsl YCIIyTa) YCTaHABIMBAET MOPSAIOK U
CTaHAapT MPEJOCTABICHNUS] MyHUIIMIIAIBHOW YCIIYTH.

AJMUHUCTPAaTUBHBIM PETNIAMEHT OIPENEISAET NOPAI0K, CPOKH U MOCIEI0BATENIBHOCTD BBITIOJHEHUS
aJIMMHUCTPATUBHBIX MPOIEAYP MO MPEIOCTABICHUI0 MYHUIIMTIAIBHON yCIyTH, TpeOOBaHUs K MOPSIIKY UX
BBITIOJIHEHUS, B TOM YHCJIE OCOOCHHOCTH BBINOJIHEHUS aJMUHHUCTPATUBHBIX MPOLEAYP B AJIEKTPOHHOU
dbopMme, a Takke OCOOCHHOCTH BBINOJIHEHUS aJAMHHHUCTPATUBHBIX MPOILETYyp B MHOTO(QYHKIIMOHATbHBIX
LEHTpaxX TMPEAOCTABICHUS TOCYAAPCTBEHHBIX W MYHHMLHMINANBHBIX ycnyr (mamee — MOLL), dopmbl
KOHTpOJISI 32 TPEAOCTaBICHHEM MYHUIIMMAIBHOW YCIYTH, JOCYACOHBIH (BHECYIACOHBIN) TMOPSIOK
00>kaJoBaHUs pelieHui u JeicTBuil (O6e3neiicTBril) opraHa MECTHOTO CaMOYIPAaBJICHHUS, JOKHOCTHBIX
JIUIT OpraHa MECTHOTO caMoyIipaBieHus, paboTHukoB M®II.

[IpaBoBBIE OCHOBaHUS NPENOCTABIECHUS MYHULMIAIBHOW YyCIyru 3akperuieHsl B llpunoxkenun
No 2 x HacTosiIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY.

1.2.Kpyr 3asBuTenei.

MyHununanpHas yciayra MpeaocTaBiseTcss COOCTBEHHUKY MOMEUIEHUSI B MHOTOKBapTUPHOM JIOME
WIHM YIIOJJHOMOYEHHOMY UM JIMIY (J1ajiee - 3asBUTEb).

1.3. TpeGoBanus k mopsaAKy HHGOPMHUPOBAHKS O MPEAOCTABICHUH MYHUIIUITAIIBHON YCITYTH.

1.3.1. Uadopmanus o mopsake U YCIOBUSIX MH()OPMUPOBAHUS MPEIOCTABICHUS MYHULUNAIBHON
YCIIYTH IPEIOCTaBISAETCS:

CHELHATHCTOM YIOJTHOMOUYEHHOTO OpraHa MpU HEMOCPEICTBEHHOM OOPAICHUN 3asBUTENS UIH €ro
MIPEJICTAaBUTEINSI B YIIOJIHOMOYEHHBIH OpPTraH WM MOCPEICTBOM Tele(pOHHOM CBA3M, B TOM UYHCIE MyTEM
pasmemieHust Ha ~ OQUIMAILHOM  caiiTeé  YHNOJHOMOYEHHOTO  OpraHa B  MH(OPMAlHUOHHO-
TEeJIEKOMMYHHUKAIMOHHOM ceTn «HTepHET» (Hasee - opuIMaIbHbIN CAalT YIIOJHOMOYEHHOTO OpraHa);

nyTeM pasMelleHus B ¢eaepaabHON rocyaapcTBeHHONW HHGpoOpManuoHHON cucreme «EauHbIi
MOPTaJI TOCYAAPCTBEHHBIX U MYHUITUTIATBHBIX YCIIyT (hyHKIui)» (nanee - EIT'Y);

IyTEM pa3MELICHHs] Ha pErMOHAIbHOM MTOPTajie rOCYAapCTBEHHBIX U MyHULIMITAJIBHBIX YCIYT (Zajnee
- PIII'Y), B ciydae ecnu Takoil MOpTan CO3JaH HCIOJHUTEIBLHBIM OPraHOM TOCYIapCTBEHHOW BIIACTH
cyobekToB Poccuiickoit denepanmu;

MyTeM pa3MeIlleHuss Ha HHQOPMAIMOHHOM CTEHJE B IMOMEIIEHUU YIOJIHOMOUYEHHOTO OpraHa, B
MH(POPMAIIMOHHBIX MaTepHraiax (OpOIIopkl, OYKIEThI, JUCTOBKH, MAMATKH);

myTeM myOiauKanuu HHPOPMAIIMOHHBIX MAaTEPUAJIOB B CPEACTBAX MACCOBOM MH(pOpMAINY;

MIOCPECTBOM OTBETOB Ha NMHChMEHHbBIE 0OpaIleHHS;

coTpynHukoM otaena M®PI[ B COOTBETCTBMU € MYHKTOM 6.3HacTOSAIIETO aAMUHHCTPATUBHOTO
periameHTa.

OtBer Ha TenepOHHBII 3BOHOK JIOJDKEH cojepaTb MH(QOpMAIMI0 O HAaUMEHOBAHMU OpraHa, B
KOTOPBIH 00paTuics 3asBUTENb, (PaMUIIMIO, UMS, OTYECTBO (IOCJEIHEe - MPH HAIWYHM) U JOJDKHOCTH




CMEeLUANINCTa, TPHUHABIIETO Tele(OHHBIH 3BOHOK. IlpW HEBO3MOXXHOCTH MPUHSBIIETO 3BOHOK
CHeIHaUCTa CAMOCTOATEIbHO OTBETHTh Ha TIOCTAaBJICHHBbIE BOMPOCHl  Tesle(OHHBIH 3BOHOK
nepeaipecoBbIBaeTCs (MEPEBOIUTCS) HA JPYroe JODKHOCTHOE JIMIO WM OOpaTHBILEMYCS TPaXIaHUHY
coobmraercst Homep TenedoHa, Mo KOTOPOMY OH MOXKET MOJIYYHTh HEOOX0IMMYIO0 HH(POPMAIIUIO.

B ciydae moctymieHus oT 3asBHTENs oOpalleHusl B MMCbMEHHOM (AJIEKTPOHHOM) opMe OTBET Ha
oOpareHrue HampaBJsIETCs TaK)Ke B MUCHbMEHHOUM (27eKTpoHHOM) popme He mo3aHee 30 KaleHIapHBIX
IHEW co AHs peructpauuu oOpamieHus. [Ipu HampaBleHUM OTBETa YKA3bIBAETCS JOJHKHOCThH JIUIIA,
MTOAMKCABIIIETO OTBET, a TaKXe (pamMuIms, UMs, OTYECTBO (TOCTIEAHEE - TIPU HATMIMHN) U HOMEp TenedoHa
WCTIOJTHUTEIIS.

1.3.2. CrpaBouHas nH(popMaIus 0 MECTOHAaXOXJIeHUH, rpaduke paboThl, KOHTAKTHBIX TeseoHax
YIIOJIHOMOYEHHOTO OpraHa, ajapece 3JIEKTPOHHOM MOYTHl YMOJHOMOUYEHHOTO OpraHa pasMmelleHa Ha
oduIMaILHOM caiiTe yrmoJtHoMo4YeHHOTO opraHa, EIIIY, PIITY.

CrpaBouHast HH(pOpMAIIUS 0 MECTOHAXOXKICHHUH, Irpaduke paboThl, KOHTAKTHBIX Tenedonax MODL],
aapece anekTpoHHoM nmoutsl M®I] pazmemniena Ha opuimansHoM caiite MOII,

2. CTanaapr npeaocraBjeHuss MyHUIUNAJIbLHON YCJIYTH

2.1. HaumeHoBaHWE MYHHITUTIAIGHOM YCITYTH.

HanmeHnoBaHne MyHUIIMTIAIBHOW YCIYTH - MEPEBOJI KUJIOTO MOMEILIEHUS B HEXWIOE TTOMEILCHUE U
HEXKUJIOTO MIOMEILECHHUS B )KUJIOE€ IOMEILIEHHUE.

2.2. HauMeHOBaHUE OpraHa, MpeA0CTaBIAIONIET0 MyHUIIUTIAIBHYIO YCIYTY.

Opras MECTHOTO CaMOYIIPaBJICHUSI.

MO®II y4acTtByeT B IPEIOCTABICHUN MYHULIUIIAIBHOW YCIYT'H B YaCTH:

- ”H(QOPMHUPOBAHUS TI0 BOIPOCAM MPEAOCTABICHUS] MyHUIIUTAIBLHOMN YCIIyTH;

- mpueMa 3asBICHUN U JOKYMEHTOB, HEOOXOUMBIX IS IPEAOCTABICHUS MYHHIIUITAILHOW YCIIYTH;

- BBIJIaYM PE3yJIbTATA MPEJOCTABICHNUS MyHUIIMIIAIBHON YCIYTH.

B mpenocraBneHnr MYHUIIMIIATHHOW YCIYTH B paMKaxX MEXBEIOMCTBEHHOTO WH(POPMAIMOHHOTO
B3aUMOJICHCTBUS yudacTByeT DenepanbHas Ciyx0a TOCYJapCTBEHHOW pErucTpamu, Kaaactpa |
kaprorpaduu, DenepanbHas Hajororas CIoyx0a, CHEIUATU3UPOBAHHBIC TOCYIAPCTBCHHBIE W
MYHULUIAJIBHbBIE OPraHU3aLNNA TEXHUUECKON NHBEHTApU3ALNH.

3asiBUTENb BIIPAaBE IOAATH 3asBJIEHHE O IepeBoie nomenieHus depe3 MOI[ B cooTBEeTCTBUU C
COTJIAIICHHEM O B3auMoAeHcTBUUM Mexay MOPI[ u  ynmoJTHOMOYEHHBIM OpPraHoOM, IOYTOBBIM
ornpasnenueM win ¢ nomouisio EIITY, PIII'Y mo ¢dopme B coorBerctBumM ¢ [lpunoxenuem Ne 2 k
HACTOSIIEMY aIMAHUCTPATUBHOMY PETJIaMEHTYy.

3anperniaercss TpeOOBAaTh OT 3asBHUTENS OCYIISCTBICHHUS ICHCTBHIA, B TOM YHUCIIE COIJIACOBAHUM,
HEOOXOIUMBIX JJIsl TOJIy4eHHUS MYHULMIAJIBHOW YCIYIM U CBSI3aHHBIX C oOOpallleHHeM B HWHBIE
roCyJapCTBEHHBIE OpTaHbl, OpPraHbl MECTHOTO CaMOYIpaBJIEHUS, OpPraHU3alHd, 3a HCKIIOYCHHEM
MOJIyUYEHUsI YCIAYT, BKIIOYEHHBIX B TIE€PEYEHb YCIYr, KOTOpbIE SBISAIOTCA HEOOXOAUMBIMU H
00s13aTeNTbHBIMHE TSI TIPEIOCTABICHUS MYHHUIIUITATLHON YCIIYTH.

2.3. Onucanue pe3ysibTaTa MPeJOCTaBICHUS MYHULIMNIAILHON YCIYTH.

Pe3ynbratoM mnpenocTaBieHUsT MYHUIMNAIbHOW YCIYTU SIBISETCA MPHUHSATOE YHIOJIHOMOUYEHHBIM
OpPraHoOM pelleHUe O MePeBoie UK 00 0TKa3e B MEPEBOE KUIOTO MOMEIICHHS B HEXHIIIOE TIOMEIICHUE U
HEXXHWJIOTO IIOMEUICHHUS B )KUJIOE TIOMELICHHE.

dopma yBeToMIICHHUS O TIEPEeBOIe (OTKa3e B MEPEBOJIE) KUIOTO (HEKHUIIOTO0) MTOMEIICHUS B HEXXHIIIOE
(kusoe) moMelleHue yTBepxkAeHa nocTtaHoBieHueMm lIpaButensctBa Poccuiickoit  ®denepanuun
ot 10 aBrycta 2005 Ne 502 «O06 yrBepkaeHUU (popMbI yBEAOMIIEHHUS O MepeBojie (0TKaze B MEPEBOJIC)
KUJIOTO (HEXXHIIOro) MmoMenieHus: B Hexunoe (kuioe) nomemienue» (Ilpunoxxenne Ne 4 k HacrosieMy
aJIMMHUCTPATUBHOMY pPErJIaMEHTYy).

PesynpTar npepocTaBieHus MyHHIIUIIATEHON YCIIYTH MOXKET OBITh TTOJTy4YeH:

- B YIOJIHOMOYEHHOM OpraH€ MECTHOTO CaMOYMpaBJIeHUS Ha OyMa)XHOM HOCHUTEJE MpU JUYHOM
oOparteHuu;

- B M®I] Ha 6yMaKHOM HOCHTEJIE TIPH JIMYHOM OOpaIlCHHH;




- IOYTOBBIM OTIPABIICHUEM;

- va EIII'Y, PIIT'Y, B Tom uucie B hopme 3JIEKTPOHHOTO JTOKYMEHTA, MOAMMCAHHOTO AJICKTPOHHOMN
MIOJUCHIO.

2.4. Cpok mpenocTaBiICHUS MYHUIIMIAIBHOW YCIYTH, B TOM YHCJE C Y4ETOM HEOOXOIUMOCTH
oOpaleHus: B OpraHu3aliy, y9acTBYIOIINE B IPEIOCTABICHUN MYHUIIUITAIBLHON YCIIyTH.

Y1oJHOMOYEHHBI OpraH MPUHUMAET pEelIeHHe O MepeBoje Wi 00 OTKasze B MEPEeBOJIE KHUIIOTO
IIOMEILIEHUSI B HEXWIOE MOMEIICHUE U HEXWJIOr0 MOMEUIEHHS B JKUJIO€ MOMEIIEHUE HE MO3HEE YEM
yepe3 45 aHel co THS MPEeACTaBICHUS B YKa3aHHBIM OpPTaH JOKYMEHTOB, 00S3aHHOCTH 10 MPEICTaBICHUIO
KOTOPBIX BO3JIOKEHA HA 3asIBUTEIIS.

B caywae nomaun poxkymeHtoB B MODI[ cpok mnpenocTaBieHHs MYHUIUNAIBHON YCIYyTH
HCYUCIISIETCS CO IHS MOCTYIUICHHs B YIIOJITHOMOYEHHBIN Oprad J10KyMeHTOB u3 M®II.

B cinyuae mogaunm noxkymentoB yepe3 EIIY, PIII'Y cpok mpegocTaBiaeHUs] MCUUCISAETCS CO JIHS
IIOCTYIJICHUS B YIIOJHOMOYEHHBIM OpraH nokymeHTOB. Hampasienue npunareix Ha EIITY, PITY
3asBJICHUN M JIOKYMEHTOB OCYIIECTBIISIETCS C HUCIOJIb30BAHUEM €IMHON CHUCTEMBI MEXBEIOMCTBEHHOIO
3JIEKTPOHHOI'O B3aWMOJECWCTBUS U MOJKIIOUYECHHOW K HEW PETMOHAJIbHOW CUCTEMbI MEXBEIOMCTBEHHOTO
3JIEKTPOHHOTO B3aUMOJECHCTBHS.

[IpuocTanoBieHHE IIPENOCTABICHUS MYHHUIMIAIBHOW YCIyTH 3aKOHOIATENLCTBOM Pocculickon
denepanyu HE TPEAYCMOTPEHO.

Cpok BbL1au¥l TOKYMEHTOB, SIBIISIOLIUXCS PE3Y/IbTATOM IPEIOCTABICHUS MyHULIUIIAIbHON yCIyTH, -
HE T03/IHee 4YeM 4depe3 3 pabouux JHS CO JHS MPUHATHSA PEIICHUS B COOTBETCTBHMU C MyHKTOM 3.1.3
HACTOAILET0 a/IMUHUCTPATUBHOIO PETJIaMEHTA.

2.5. HopMatuBHBIE TPABOBBIE aKThl, PETYIUPYIOIIUE NPEAOCTABICHUE MYHHUIIUITAIBHOW YCIYTH.

[lepeueHp HOPMATHMBHBIX IPABOBBIX AKTOB, PErYIUPYIOUIMX IPEAOCTaBICHUE MYHHUIMIAIbHON
ycinyrd (C yKa3aHHEeM WX PEKBU3UTOB W MCTOYHHKOB O(HUIIMATHLHOTO OMyOJWKOBaHMS), pa3MeNaeTcsl Ha
o(umansHOM caiiTe yrosHoMoueHHOro oprana, Ha EIII'Y, PIITY.

Y1oiHOMOYEHHBI OpraH 00ecleyuBaeT pa3MElIeHHEe M aKTyalu3alUi0 NepeyHs HOPMaTHBHBIX
MIPAaBOBBIX AKTOB, PETYIUPYIOIIUX IPEIOCTABICHUE MYHHIIMIIAIBHON YCIyrd, Ha CBOEM OQHUIMATLHOM
caure.

2.6. HcuepnblBaroliuii NEpEUYEHb JTOKYMEHTOB, KOTOpBIE 3asBUTENb JOJKEH IPEACTaBUTH
CaMOCTOSITENIbHO, 1 JOKYMEHTBI, KOTOpPbIE 3asBUTENb BIIPaBe MPEACTaBUTh MO0 COOCTBEHHON MHUIIMATHUBE,
TaKk Kak OHHM T[OJUIeXKAaT TPEACTABICHUI0O B paMKaX MEXBEIOMCTBEHHOTO0 HMH()OPMAIMOHHOTO
B3aUMOJICHCTBHA.

2.6.1. HcuepnbiBaromuié TepedyeHb JOKYMEHTOB, HEOOXOIUMBIX Ui  MPEAOCTABICHUS
MYHUILIUTIAIBHOM YCITYTH.

HcuepnbiBatomuii nmepeyeHb JOKYMEHTOB, HEOOXOAMMBIX Ui MPEAOCTABICHHUS MYHHUIIUITAIbHON
YCIIYT'H, KOTOPBIE 3asBUTEIb MIPEJACTABISAET CAMOCTOATEIBHO B YIIOJTHOMOYEHHBIN OpraH:

1) 3asiBeHUE 0 MepeBoje MOMEIICHHUS;

2) mnpaBOyCTaHABIMBAIOLIME JIOKYMEHTHl Ha TIEPEeBOAMMOE MoMelleHne (MOUIMHHUKA —WIIH
3aCBUJIETENBCTBOBAHHBIE B HOTApUAJIbHOM MOPSAIKE KOIINH);

3) maH nNepeBOJUMOro MOMEIEHUs C €ro TEXHUUECKUM ONHCaHueM (B cllydae, eciu MepeBOJUMOe
MIOMEILEHUE SBIISIETCS KUJIBIM, TEXHUUECKHH [TaCIIOPT TAKOTO MOMEIIEHHUSA);

4) modTaXKHBIN IJIaH J0Ma, B KOTOPOM HaXOJIUTCS MEPEBOAUMOE ITOMELICHHE;

5) MOArOTOBICHHBIN U OQPOPMIICHHBIN B YCTAHOBICHHOM IMOPSIJIKE MPOEKT MEePeyCTPOcTBA U (MIIH)
MeperIaHuPOBKH MIEPEBOAMMOrO MOMEIICHUS (B Cllydae, eClid MepeycTPOUCTBO U (MIIK) MeperiaHnpoBKa
TpeOyroTcst sl 00eCreYeHus] MCIOJIb30BAaHMUsI TaKOTO MOMEUICHHUS B KA4eCTBE JKHJIOTO WM HEXHIIOTO
MTOMEIICHUS );

6) TpoTOKOJN 00mero cobpaHust COOCTBEHHHMKOB TIOMEIICHHH B MHOTOKBAapTUPHOM JIOME,
coJiep>Kalluii pereHrne o0 UX COTJacHH Ha MEPEeBOJ] JKUIIOTO MOMEIIECHUS B HEXXHUIIOE TOMEIIECHHUE;

7) corimacue KaxXJIOro COOCTBEHHHMKA BCEX IIOMELICHUH, NPUMBIKAIOUINX K IEPEBOAMMOMY
ITOMEUIEHUIO, Ha IEPEBOJL JKUJIOT0 TIOMEIIEHUSI B HEXKHMIIOE TIOMEILICHHE.

2.6.1.1 B cnyuae nHanpasieHus 3asBieHus nocpenctsom EINNY, PIII'Y, cBenenus u3 nokymeHTa,
YIOCTOBEPSAIOIIETO JINYHOCTh 3asBUTENS, MpeACcTaBUTENs] (GOPMHUPYIOTCS MPHU MOATBEPKACHUN YUETHOU




3anucu B EnnHol cucreme naeHTU(UKAIMHE U ayTEeHTU(HUKAIMHA U3 COCTaBa COOTBETCTBYIOIIMX JaHHBIX
YKa3aHHOM YYETHOH 3aliCH U MOTYT ObITh MPOBEPEHBI MTyTEM HAIpPABIIEHUS 3allpoca C UCIOJIb30BaHUEM
CUCTEMBI MEKBEIOMCTBEHHOT'O JIEKTPOHHOTO B3aUMOJECHCTBHS.

B cnydae, ecnu 3asBieHUE IMOAAETCS 4Yepe3 MPEICTABUTENS 3asBUTENS, TAKKE IPEICTaBIAETCS
JOKYMEHT, MOATBEPKAAIOIINNA MOJHOMOYMSA HAa OCYLIECTBICHUE IEHCTBUM OT UMEHM 3asBuTelnsd. B
KauecTBE JOKYMEHTA, IOATBEPKAAONIET0 IOJHOMOYMS Ha OCYIIECTBICHHE JEHCTBUM OT HMEHH
3asiBUTENISA, IPEACTABUTEIb 3asiBUTENS BIIPABE NIPEACTABUTD:

- 0OpMJIEHHYIO B COOTBETCTBHUHU C 3aKOHOJATENhCTBOM Poccuiickoit denepaniuu T0BEPEHHOCTh
(st puzMyecKuX aun);

- opopMIIEHHYIO B COOTBETCTBHMHU C 3aKOHOAaTenbcTBOM Poccuiickoit denepanuu JOBEPEHHOCTb,
3aBEPEHHYIO II€YaThI0 3asBUTENS U IMOANMCAHHYIO PYKOBOAMTENEM 3asiBUTENS WM YIOJIHOMOYEHHBIM
STUM PYKOBOJUTENIEM JIUIIOM (17151 FOPUIUYECKUX JIUIT).

B ciyudae, ecnu 3asBieHHe nIofaeTcs yepes npencrasurents 3assurens nocpeacrtsom EINY,PIITY,
U JIOBEPEHHOCTh MPEICTABUTENS 3asgBUTENSI U3TOTOBJIEHA B AJIEKTPOHHOM (opMme, Takas TOBEPEHHOCTb
JODKHA OBITh MOJNHMCAaHA AJIEKTPOHHOW MOANUCHIO, TpPeOOBaHHS K KOTOPOW YCTaHABIMBAIOTCS
3aKoHOMaTeNbcTBOM Poccuiickoit denepariuu, peryaupyroniMM OTHOIIECHUSI B 00JIACTH HCIIOh30BaHUS
3JIEKTPOHHBIX IOITUCEH.

VY ocToBepeHHas, COBEPIICHHAs WM BbIJAHHAs HOTAPUYCOM JOBEPEHHOCTh IIPEICTABUTEIS
3asBUTENSA B DJICKTPOHHOM (opMe MODKHA COOTBETCTBOBATH TpeOoBaHusM craThl 44.2 OcHOB
3akoHoaarenbcTBa Poccuiickoit deneparuu o Hotapuate ot 11 despans 1993 roma Ne 4462-1.

2.6.2. 3agBuTENb BIpPAaBE HE IMPEACTABIATH JTOKYMEHTBI, NPEJYCMOTPEHHBbIE B MOANYHKTax3, 4
MyHKTa 2.6.1, a Tak»xe B ciIy4yae, €Clii IpaBoO Ha MEPEBOAUMOE MOMEIICHUE 3apErucTpUpoBaHo B EquHom
roCy/1lapCTBEHHOM pPEECTPE HEABUKUMOCTH, JOKYMEHTBI, IPEAYCMOTPEHHBIE TOAITYHKTOM 2 IyHKTa 2.6.1
HAaCTOSIIIETO aJMUHUCTPATUBHOIO PETJIAMEHTA.

2.6.3. JIokyMeHTBI (MX KOIHMH WM CBEIEHMS, COAEpKAIIMEC B HUX), YKa3aHHbIE B MOJIYHKTax2, 3,
4 mnyskra 2.6.1HacToslIero aAMUHHUCTPATUBHOIO PErJIaMEHTa 3allpallliBalOTCs YIOJIHOMOYEHHBIM
OpraHOM B TOCYAApCTBEHHBIX OpraHax, OpraHax MECTHOI'O CAaMOYIpPAaBIEHUS M I10JIBEJOMCTBEHHBIX
rOCyJapCTBEHHBIM OpraHaM WJIM OpraHaM MECTHOI'O CaMOYIIPAaBJICHHUs OpraHU3alUsaX, B pPacHOpPSHKECHUU
KOTOPBIX HAaXOAATCA yKa3aHHbIE JOKYMEHTBI, €CIM 3asBUTENb HE NMPEACTABUIM YKAa3aHHbBIE JTOKYMEHTBI
CaMOCTOATEIBHO.

B cootBerctBUM ¢ myHkTOM 3 ctarbu 36 JKunummnoro koaekca Poccuiickoit ®denepanuu
yMEHbILIEHHE pa3Mepa OOIIero MMYyIIecTBa B MHOTOKBAPTUPHOM JOME BO3MOXHO TOJIBKO C COTJIAcHs
BCEX COOCTBEHHMKOB MIOMEIIEHUH B JAHHOM JIOME IIyTEM €r0 PeKOHCTPYKIIHU.

B cootBerctBun ¢ nmynktoMm 2 cratbu 40 JKumuniHoro kojekca Poccuiickont ®epeparuu, eciu
PEKOHCTPYKIIHS, TEepeyCcTpoicTBO W  (WIKM) TNepeIulaHUpOBKAa IOMEUICHUH HEBO3MOXHBI  0e3
MIPUCOEINHEHHS K HUM YacTH OOIIEro MMYIEeCTBa B MHOTOKBAPTUPHOM JIOME, Ha TaKue PEKOHCTPYKIIUIO,
NepeycTpoicTBO M (MJM) MEPerUIaHuPOBKY TOMEIICHUH JOJDKHO OBITh MOJYYeHO CcOorjlacue Bcex
COOCTBEHHMKOB NIOMEIIECHUI B MHOIOKBapTUPHOM JIOME.

YHOTHOMOYEHHBIH OpraH, OCYHIECTBISIOMIMN IepeBO]| MOMELICHH, He BIIpaBe TpeOOBaTh OT
3asiBUTENIS MIPEJICTaBICHHUE JPYTUX JOKYMEHTOB KpOME TOKYMEHTOB, HCTPEOOBaHHE KOTOPHIX Y 3asBUTEIIS
JIOITYCKAEeTCsl B COOTBETCTBUM C ITYHKTOM 2.6.1 HAaCTOAIIEr0 aIMUHUCTPAaTUBHOI'O PETIAMEHTA.

[To MeXBEeIOMCTBEHHBIM 3amlpocaM YIOJHOMOYEHHOTO OpraHa, yKa3aHHbIX B a03ale MepBOM
HACTOSIIErO IyHKTA, JOKYMEHTHI (MX KOIHUHM WM CBEIEHHs, COJepiKallhecs B HUX) MPEIOCTaBISIOTCS
rOCYJapCTBEHHBIMU OpraHaMH, OpraHaMHd MECTHOTO CaMOYIPABJIEHUS M  IOABEIOMCTBEHHBIMHU
roCy/lapCTBEHHBIM OpPraHaM WJIM OpraHaM MECTHOI'O CaMOYIIPABJIEHMsI OpraHU3aLUsIMU, B paCIOPSKEHUH
KOTOPBIX HaxOJSATCS yKa3aHHbIE JOKYMEHTHI, B CPOK HE MPEBBIIIAIOMIMNA MATh paboyux AHEW CO JHSA
MIOCTYIUIEHUSI MEKBEJOMCTBEHHOIO 3aIIpOCa B OPTraH WM OpPraHU3alLuIo, IPEI0CTABISIOIINE TOKYMEHT U
nH(pOpPMAIIKIO, €CIIM UHbIE CPOKH MOJTOTOBKU M HANpaBJIEHUS OTBETa HAa MEKBEJOMCTBEHHBIH 3ampoc He
yCTaHOBJICHBI (eiepabHBIMU 3aKOHAMHU, IPaBOBBIMU akTamu [IpaBurensctBa Poccuiickoit denepannu u
MIPUHATHIMU B COOTBETCTBUH C (e/iepaibHbIMU 3aKOHAMU HOPMATHUBHBIMU IIPABOBBIMU aKTaMU CyOHEKTOB
Poccuiickoit ®enepanun.

2.7. UcuepnbiBaronuii mepedeHh OCHOBAHUH JIJIs1 OTKa3a B MPUEME IOKYMEHTOB, HEOOXOIUMBIX JIJIst




MPEAOCTABIICHUS] MYHULIUTIATBHOU YCIIYTH.

Otka3 B mpueMe JOKYMEHTOB, HEOOXOJMMBIX Ui MPEAOCTaBICHUS MYHHUIIMNAIBHON YCIYyTH,
3aKoHOJaTenbcTBOM Poccniickoit denepannu He TPELYCMOTPEH.

2.8. McuepnpiBaonuii nepeyeHb OCHOBAHUM JJIsl MPUOCTAHOBJIEHUS WM OTKa3a B MPEIOCTABICHUN
MYHHUIUIIAJIBHON YCIIYTH.

[IprocTtaHoBI€eHUE MPENOCTABICHUS MYHUIUNAIBHOM YCIYTH 3aKOHOJATEIbCTBOM Poccuiickoit
denepanyu HE IPEAYCMOTPEHO.

OTtka3 B mepeBOjie KWJIOrO MOMEIICHHS] B HEXHJIOE MOMEIIEHUE WM HEKWIOro TMOMELICHHS B
KHWIJIOE MIOMELIEHHUE JJOITYCKAeTCs B Cllydae, €Cllu:

1) 3asBUTEJIEM HE NPEACTABIICHBbI JTOKYMEHTHI, ONpEIEICHHbIE MYHKTOM 2.6.1HacTosmiero
aJIMMHHUCTPATHBHOTO PETJIaMEHTa, OOS3aHHOCTh 10 TIPEJCTABICHUIO KOTOPHIX C YYETOM ITyHKTa
2.6.3HacTosI1Iero aIMMHUCTPATUBHOIO PETJIAMEHTA BO3JI0KEHA HA 3asIBUTEIIS;

2) NOCTYIUIEHUSI B YNOJIHOMOYEHHBIM OpraH OTBETa OpraHa TOCyAapCTBEHHOM BIACTH, OpraHa
MECTHOTO CaMOYIIpaBJIeHUs JIMOO MOJBEIOMCTBEHHONW OpraHy TOCYIapCTBEHHOW BIACTH WM OpraHy
MECTHOTO CaMOYIPaBJICHHUS OpraHU3allMd Ha MEKBEIOMCTBEHHBIM 3ampoc, CBUAETEIBCTBYIOLIETO 00
OTCYTCTBUM JOKyMEHTa U (W) WHPOPMAIMH, HEOOXOAMMBIX IS MEpPeBOJa JKHIIOTO TOMEIICHUS B
HEXWJIOE MOMEIEHUE WIM HEXWJIOrO MOMEIIEHUS B KWJIOE MOMEIIEHUE B COOTBETCTBUM C IYHKTOM
2.6.1HacTOSIIIIET0 AIMUHUCTPATUBHOTO PETJIaMEHTa, €CIU COOTBETCTBYIOIIUNA JOKYMEHT HE ObLI
NPEJCTaBICH 3asBUTEJEM IO COOCTBEHHOW uHuIMartuBe. OTKa3 B MEPEBOJAE KUIOTO MOMEIIEHHsS B
HEXHUJIOE MOMEIEHUE WIM HEXWJIOr0 MOMELIEHHUS B JKUJIOE€ MOMEIIEHHE MO YKa3aHHOMY OCHOBAHMIO
JIOITYCKAaeTCsl B Cllydae, €CIM YIIOJIHOMOYEHHBIN OpraH Mocje MOJyuyeHUsl OTBETa HA MEXBEIOMCTBEHHBII
3apoc yBEAOMMIJ 3asBUTENS O TMOJNYYEHUHM TaKOTO OTBETa, MNPEIUIOKUI 3asBUTEII0 TMPEJCTaBUTH
JOKYMEHT u (uiau) WHGOpMAIMIO0, HEOOXOAMMBIC MIJisi TEpPeBOAa JKHIOTO MOMEIICHUS B HEXKHIIOE
MOMEIIEHUE WM HEXWUIOro TMOMEIIEHUS B JKWJIOE TIOMEUICHHE, MPEeIyCMOTPEHHbIE IMyHKTOM
2.6.1Hacrosiero aAMMHUCTPATUBHOIO pErJaMEeHTa, M HE IMOJy4Wl TaKue JOKYMEHT U (Min)
nH(pOpPMaLKIO B TEUEHHE MATHAAIATH paOb0UMX JHEN CO JHS HaNpaBICHUs YBEIOMIICHUS;

3) npexacraBiaeHUsl TOKYMEHTOB, OIPENEICHHBIX MYHKTOM 2.6.1 HacTosIIero aiMUHUCTPATUBHOIO
periJamMeHTa B HeHaJIexKalluid opras;

4) HecoOmOACHUE TNPEAYCMOTPEHHBIX cTaTbeld 22 JKunmmHoro kKojekca yCIOBHH TiepeBoja
MOMEILIEHUS], @ UMEHHO:

a).eClIi JIOCTYN K MNEPEeBOJAMMOMY IOMEIICHHIO HEBO3MOXKEH 0€3 HCIIOJIb30BaHUS MOMEIICHUH,
o0ecneunBaomUX JOCTYH K JKHJIbIM IOMEIICHUSM, WIH OTCYTCTBYET TEXHHUYECKass BO3MOXKHOCTb
000pyZ0BaTh TAKOM JIOCTYN K AAHHOMY IOMEIIEHUIO (IIPU MEPEBOJE >KUIOT0 MOMEIICHHUS B HEXUIOe
MTOMEIICHHE);

0). ecnu TEpeBOJUMOE TOMEIIECHHE SBISIETCS YacThbIO JKUJIOTO TOMEIIEHHs JHOO HCIONb3YyeTCs
COOCTBEHHHMKOM JIaHHOTO TMOMEIIEHUS WJIM HWHBIM TpPa)XKTaHWHOM B KauecTBE MeECTa MOCTOSHHOTO
IIPOXKUBAHUS (IPU IEPEBOAE KUIJIOTO NOMEILEHUS B HEKNUII0€ IOMEILLEHHE);

B). €CJIM MPaBO COOCTBEHHOCTH HA IMEPEBOJMMOE MOMEIIEHHE OOPEMEHEHO IMpaBaMH KaKHUX-JTHOO
JIMIL;

T). €CJIM MOCJIe MepeBo/ia U3 )KHUJIOTO OMEUICHHS B HEXKIIIOe ITOMEIICHHE UCKIII0U€Ha BO3MOKHOCTh
JOCTYTIA C UCTIOIb30BAHUEM MTOMEIICHUN, 00ECTICYMBAIOIINX JOCTYI K JKUJIBIM IIOMEILECHHSIM;

J). €ClId TpH TMepeBoje KBAPTUPbl B MHOTOKBAPTUPHOM JOME B HEXKHIOE IOMEIICHHE He
COOJIIOJICHBI CIIEAYIOIIUE TPEOOBAHMS:

- KBapTHpa pacroio’keHa Ha MIEPBOM 3Ta)ke YKa3aHHOTO JI0OMa;

- KBapTUpa pacmojio)KeHa BbIIIE MEPBOrO0 ATa)xa YKA3aHHOTO JOMa, HO MOMEHICHUS,
pacmosoKeHHbIE HEMOCPECTBEHHO MO KBAPTUPOIl, MIEPEBOAUMON B HEXKUIIOE MTOMEILIEHUE, HE SIBISIOTCS
KUITBIMU;

€) TaKXe HE JIOMyCKaeTCs:

-[IEPEBOJ] KWJIOTO IIOMELIEHUS B HAEMHOM JIOME COLMAJbHOTO MCIIOJNb30BaHUS B HEXHIOE
IIOMEILEHUE;

- IEPEBOJ KWIOTO NOMEIIEHUS B HEXWIOE MOMEIEHUE B IIEJIAX OCYILIECTBIECHUS PEIUTHO3HOM
NesITeNIbHOCTH;




- MEpPEeBOJl HEXWIOIO IOMEIIEHUS B XKWJIOE MOMEUIEHHE €CIM TaKOE IOMEIIEHHUE HE OTBEYAET
TpeboBaHusM, ycTaHOBIEeHHBIM [locTtanoBinenuem IIpaButensctBa PD ot 28 suBaps 2006 r. Ne 47 «O6
yrBepxkaeHUH [lookeHns O NpHU3HAHUM IOMEILEHUS JKUIBIM IOMEUICHHEM, JKUJIOTO0 IOMEIIEHUs
HENPUTOJHBIM Il IPOXXKUBAHUSA, MHOTOKBAPTHPHOIO JOMa aBapUMHBIM W MOMJIEKAIUM CHOCY HWIH
PEKOHCTPYKIIMH, CAaJOBOTO JIOMa KUJIBIM JOMOM M SKMJIOTO JIoMa CaJOBBIM JOMOM» HJIU OTCYTCTBYET
BO3MOYKHOCTh 00€CIIEYUTh COOTBETCTBHE TAKOTO MOMEIIEHUS YCTAHOBJIEHHBIM TPEOOBaHUSM.

5) HECOOTBETCTBMsI TPOEKTa IepeycTpoicTBa U (WIKM) NEPENJaHUPOBKUA IOMEIIEHUS B
MHOT'OKBapTHPHOM JIOMe TpeOOBaHUAM 3aKOHOATEIbCTBA.

HemnonyueHne wunm HECBOEBPEMEHHOE IIOJIyUEHHE [IOKYMEHTOB, YKa3aHHbIX B IyHKTe 2.6.1
aIMMHHACTPAaTUBHOTO PErJaMEHTa M 3alpOIICHHBIX B TOCYJAPCTBEHHBIX OpraHax, OpraHax MECTHOTO
CaMOYNpAaBJIEHUS U IMOABEJIOMCTBEHHBIX TIOCYJapCTBEHHBIM OpraHaM WJIH OpraHaM MECTHOTO
CaMOYIPABJICHUS OPraHU3alMAX, B PACHOPSIKEHUM KOTOPBIX HAXOZATCS YKa3aHHBIC IOKYMEHTBI, HE
MOJKET SIBJISITHCS OCHOBAHUEM JUISl OTKa3a B IEPEBOJIE XKWJIOTO MOMEUICHHS B HEXKWIOE TIOMEUICHUE WU
HEXXHWJIOTO TIOMEUICHHS B KUJIOE TIOMELICHHE.

2.9. [lepeueHs yciayr, KOTOPBIEC SBJISIOTCS HEOOXOAUMBIMU U 00S3aTEIBbHBIMU JIJISl IPEAOCTABICHUS
MYHUIUNAJBHOW yCIYrM, B TOM 4YHCIE€ CBEIEHMS O JOKYMEHTEe (JOKYMEHTax), BbIJaBa€MOM
(BBIIAaBaEMBbIX ) OPraHU3aLKAMHU, YYACTBYIOIIUMH B [IPEIOCTABICHUN MYHULIUIIAIbHON YCIyTH.

VYciyru, KOTOpble  SBISIOTCS  HEOOXOAMMBIMM M 00s3aTeNbHBIMM U1 IPEJOCTaBICHUS
MYHULUINIAILHON YCIIyTH:

1) ycayra mo TOATOTOBKE MPOEKTa MEPEYyCTPOWCTBA W (WJIM) TIEPETUIAHUPOBKH IEPEBOIUMOTO
MOMEIICHUs (B Cllydae, eClid MepeyCcTpOCcTBO U (MIIM) NepeIulaHupoOBKa TPeOyroTcs A oOecredeHus
UCIOJIb30BAHUS TAKOTO MIOMEILEHHSI B KAUECTBE XKHUJIOTO WIIM HEXKUIIOTO MTOMELCHHUS );

2) odopmMieHHE NTOKYMEHTa, YAOCTOBEPSIONIEro MpaBa (IIOJHOMOYHS) MPEACTABUTEINS, B Clyd4ae,
€CIIU 3a MPEI0OCTABICHNUEM YCIIYTH 00pallaeTcs peACTaBUTENb 3asBUTEIS;

2.10. Tlopsinok, pa3Mep M OCHOBaHUS B3UMaHUS I'OCYJapCTBEHHOW IOIUIMHBI WJIM WHOM IUIATHI,
B3UMAaEeMOH 3a MPEeA0CTABICHUE MYHHUIUITAIIBHON YCITYTH.

[IpenocraBienne MYHUIMOAIBHOW YCIYTM OCYHIECTBISIeTCs O€CIUIaTHO, ToCyIapCTBEHHas
MOLIJIMHA HE YIJIa4UBACTCA.

2.11. Ilopanox, pa3Mep M OCHOBaHMS B3MMaHUS IUIAThl 3@ NPEJOCTABICHHE YCIYI, KOTOpBIE
ABJISIIOTCSI HEOOXOAUMBIMU U O0S3aTENBbHBIMU JUI MPEAOCTABICHUS MYHUIUIAIBHON YCIIyTH, BKIIIOYasl
MHPOPMAIIHIO O METOUKE pacueTa pa3Mepa TaKoH IIaThl.

[Topsinok, pazMep M OCHOBaHMs B3UMaHUS IUIATHI 3@ NMPEAOCTABICHUE YCIIYT, YKa3aHHBIX B IIYHKTE
2.9 HacTOALIETr0 aIMUHUCTPATUBHOIO PEIVIAMEHTA, ONPENEISIETCS OpraHUu3alusIMy, NPEJOCTaBISIONMIMU
JAHHbBIE YCIYTH.

2.12. MakcuMalbHBIIl CpOK OXHAAHMS B OYEpEeAM IpU MOoJade 3ampoca O NPeJOCTaBICHUU
rOCylapCTBEHHONM WJIM MYHUIUNAJIBHON YCIYTH M IIPU IIOJYYEHUM pe3ylbTara IpPEeAOCTaBICHUS
roCyAapCTBEHHON WJIM MyHULUIIAJIBbHON YCIIYTH.

MakcuManbHblll CPOK OXXHMIAHUS B O4YEpeld IpU IOAA4Ye 3asBICHHUS O NPEJOCTABICHUU
MYHHULIMIIAJIBHON YCIYrM W IPHU IOJYYEHUU pe3yjbTaTa JAaHHOW MYHHMIMIAJIBHON YCIyTrM HE JOJDKEH
MPEBBIIATH 15 MUHYT.

2.13. Cpok ¥ nOopsAOK PErUCTpalMK 3alpoca 3assBUTENSA O IPEJOCTABIEHUHN IOCY1apCTBEHHOW MM
MYHUILIUTIAIBHOM YCITYTH.

3asBNeHNE O MPEAOCTABICHUHA MYHHUIIMIIAIBHON yCIyrH, IPEACTaBICHHOE 3asBUTENIEM JIMYHO JTHOO
€ro NpeACTaBUTENIEM, PErUCTPUPYETCS YIIOJIHOMOYEHHBIM OPraHoM B TeueHue 1 pabouero JHS ¢ JaThbl
MOCTYIUIEHUS] TAKOT'O 3as1BJICHUS.

3asdBICHUE O NPEJOCTaBIECHUN MYHUIMNAIBHON YCIYI'H, MPEICTABIEHHOE 3asBUTENEM JHOO €ro
npencraButeneM depe3 M®LI, peructpupyercsi ynoJHOMOYEHHBIM OPraHOM B JI€Hb IOCTYIUIEHUS OT
M®OII.

3asBneHue, MoOCTynuBinee B dyekTpoHHoH ¢opme Ha EIIIY, PIITY peructpupyercs
YIOJHOMOYEHHBIM OpPraHOM B JE€Hb €ro IOCTYIUICHHS B CIy4ae OTCYTCTBUS aBTOMAaTHYECKOU
peructpauuu 3anpocos Ha EIII'Y, PIIT'Y.

3asgBleHME, NOCTYyNUBIIEE B HepaOouee BpeMs, PErHMCTPUPYETCSl YNOJHOMOYEHHBIM OpPIaHOM B




NepBbIi pabounii J€Hb, CIEIYIOIINN 32 THEM €T0 ITOJYYECHHUS.

2.14. TpeOoBanus K TIOMEHICHUSAM, B KOTOPBIX TMPEAOCTABISIOTCS TOCYJAapPCTBEHHBIE U
MYHUIUIIAIBHBIE YCIYTHU, K 3a]y OXHAaHUS, MECTaM JUIsl 3allOJIHEHHUsSl 3alpOCOB O MPEAOCTABICHUHU
rOCy/IapCTBEHHOW WM MYHHULIMIAIBHOM YCIyrd, HHGOPMAIMOHHBIM CTeHJaM C o0pa3namMu ux
3aMOTHCHUS W TIEPEYHEM JOKYMEHTOB, HEOOXOMUMBIX IS MPEIOCTABICHUSI KaXIOH TroCyIapCTBEHHOM
WIM MYHUIUNAIBHOM yCIIyTH, B TOM 4HCJe K 0OECIeYeHHIO JOCTYMHOCTH ISl MHBAJIUIOB YKa3aHHBIX
O0OBEKTOB B COOTBETCTBUU C 3aKOHOJATENHLCTBOM Poccuiickoir denepanuui 0 COIUATBHON 3alIuTe
VMHBAJINJIOB.

2.14.1. TlomeuieHuss YNOJIHOMOYEHHOIO OpraHa Uil IPENOCTABICHUS MYHULUINAIBHON YCIYI'H
pa3MenaloTcsl Ha IMEpPBOM dSTa)ke 3[JaHUs, 00OPYIOBAHHOTO OTAEIbHBIM BXOJOM, JHOO B OTIEIBHO
CTOSAIIEM 3MaHWM JUIsi CBOOOAHOrO JocTyma 3asBuTeneld. llepenBmkeHne MO TMOMEIICHUSM
YIOJIHOMOYEHHOTO OpraHa, B KOTOPBIX HIPOBOJUTCS NPHUEM 3asABJICHHUS M JOKYMEHTOB, HE JIOJKHO
CO3/1aBaTh 3aTPYAHEHUN AJIs UL C OTPAHUYEHHBIMH BO3MOKHOCTSIMH 37]0POBbS.

[Ipun pacnosiokeHur NOMEIIEHHS YIOJHOMOYEHHOIO OpraHa Ha BEPXHEM 3TaXe CHELHAJINCThI
YIIOJTHOMOYEHHOTO OpraHa O0Os3aHbl OCYIIECTBIISATH TpPUEM 3asBUTENCH HAa TEPBOM OTa)xe, €CIU II0
COCTOSIHUIO 3/I0POBbSI 3aIBUTENIb HE MOXKET MOJIHATHCS IO JIECTHULIE.

Ha tepputopuu, nmpuiieraromieid K 3JaHUI0 YIOJHOMOYEHHOTO OpraHa, OpraHU3yITCS MecTa s
MMapKOBKU aBTOTPAHCIOPTHBIX CPEJCTB, B TOM YHUCJIE MECTa JUIsl NAPKOBKU aBTOTPAHCIOPTHBIX CPEICTB
uHBanua0B (He Menee 10 TPOILIEGHTOB MecT, HO HE MEHEe OJHOrO0 MeCTa), JOCTYN 3asBUTENCH K
MapKOBOYHBIM MECTaM SBJISETCS OECIIaTHBIM.

[Tomemnienre yoITHOMOYEHHOTO OpraHa JJjisl IpreMa 3asBUTeNe 00opyayeTcst HHPOPMAITMOHHBIMU
CTeH/IaMH, Ha KOTOpBIX pa3Mmermiaerca (opma 3asBI€HHS € OOpa3lOM €€ 3alloJIHEHUs U TepeyeHb
JOKYMEHTOB, HEOOXOIMMBIX IS IIPEIOCTABICHUS MyHUIIUITAILHOW YCITYTH.

[TomenieHus, B KOTOPBIX OCYIIECTBIISIIOTCSA JEUCTBHS MO MPEJOCTABICHUIO MYHUIUITIAIBHON YCIYTH,
o0ecneunBarOTCsl KOMIBIOTEPAMH, CpPEACTBAMH CBSI3M, BKJIIOYas JOCTYH K HWHPOPMAIMOHHO -
TEJIEKOMMYHUKAIMOHHOW ceTH «VIHTepHeT», OpITEXHMKOM, KaHLUEIIPCKUMH NPHHAIIECKHOCTIMH,
WH(OPMAIIMOHHBIMUA M CIIPABOYHBIMH MaTepHalaMU, HarJAIHOW WH(OpMALUEl, CTYIbSIMH U CTOJAMH,
CPENCTBAMH IOXKAPOTYIICHHUS] U ONOBEIICHUS O BOBHHMKHOBEHUU YPE3BBIYAMHON CUTYyallMH, JOCTYIIOM K
PETHOHANBHON CHCTEME MEKBEOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOJICUCTBUS, a TAaKXKE 00eCIIeYnBaCTCS
JNOCTYITHOCTh JUUII MHBAJIWAOB K YKa3aHHbIM ITOMEUIEHUSM B COOTBETCTBHM C 3aKOHOJATEIbCTBOM
Poccuiickoit denepanuu 0 COLMaIbHON 3alIUTE UHBAJIHUIOB.

3an o)kMJIaHUs, MEcTa JJIs 3all0JTHEHHs! 3allpOCOB U MpUeMa 3asgBUTENEH 000pyAYIOTCS CTYNbSIMH, U
(W1K) KpeceabHbIMU CEKLUSIMU, U (W) CKaMbSIMHU.

WNudopmaninoHHble MaTepHalibl, IpeIHa3HauYeHHbIE JUIsI HHOOPMHUPOBAHMS 3asiBUTENICH O MOPSIKe
MPEIOCTABIICHUS ~ MYHHIIMIIATBLHOM  YCIyTH, pa3MemalTcs Ha  MHPOPMAIMOHHBIX  CTCHJAX,
PacToJIOKEHHBIX B MECTax, 00ECIEUYNBAIOLIUX JOCTYI K HUM 3asiBUTEIIEH.

NudopmanmronHbie MaTepuanbl, MpeIHa3HaueHHbIC A1 MH)OPMHUPOBAHUS 3asSBUTENCH O TOPSIKE
MPEIOCTABJICHUS ~ MYHMIMIIAJBHOM  YCIyTH, pa3MellaloTcs Ha  MHPOPMAIMOHHBIX  CTEHJaXx,
pPaCTOJOKEHHBIX B MECTaX, OOECIEeUMBAIOIIMX JOCTYN K HUM 3asBHUTENCH, W OOHOBISIFOTCS MpHU
W3MEHEHUN 3aKOHOJATEJIbCTBA, PETYIHMPYIOLIEr0 IPEJOCTABICHUE MYHHUIMNAIBHOW YCIYrH, H
CIIPABOYHBIX CBEJICHUM.

HNudopmaninoHHble CTEHIBI JOJDKHBI pacroyiaraThbCsi B MECTe, JOCTYIIHOM JJIsl MPOCMOTpa (B TOM
qHcie Mpy O0JIBIIOM KOJIUYECTBE MOCETUTENEH).

2.14.2. Jlna obecrieueHuss AOCTYMHOCTH TONTYYEHUS MYHHIIMTAIBHOW YCIYTH MajJOMOOHIBLHBIMHU
TpyNIIaMHA HACETICHUS 3[aHUS U COOPYKCHHSI, B KOTOPBIX OKA3bIBACTCS YCIyra, 00OPYIYIOTCS COTJIACHO
HopMmaTtuBHEIM TpeboBaHusiM «CIT 59.13330.2016. CBox mpaBwmi. JIoCTyMHOCTh 3MaHUN B COOPYKCHHM
I MAJIOMOOMIIBHBIX TPYIN HaceneHus. AkryanusupoBanHas pepakuus CHull 35-01-2001».

B kaOunere mo mnpuemMy MalOMOOWIBHBIX TPYII HAcEICHHs MMEETCs MEAWULMHCKAs arTeydka,
nuTheBas Boja. [Ipu HEOOXOMMOCTH COTPYAHHUK YIOJIHOMOYEHHOTO OpraHa, OCYIIECTBISIONIUN TpUeM,
MOYKET BbI3BATh KAPETY HEOTI0KHOM CKOPOH TOMOIIIH.

[Ipn oOpamieHny rpakgaHUHA C HapyHICHHSIMH (YHKIUH OMOPHO-IBUTATEIHLHOTO ammapara
pabOTHUKHU YIIOJIHOMOUYEHHOTO OpraHa NpeanpUHUMAIOT CIeIyIoIINe JeHCTBUS:
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- OTKPBIBAIOT BXOAHYIO JBEpPh M MOMOTAIOT T'pa)XJIaHUHY OECIPENATCTBEHHO MOCETHTh 3/IaHHE
YIOJHOMOYEHHOT'O OpraHa, a TAK)Ke 3apaHee MpeAynpekIaloT O CYIIECTBYIONINX Oapbepax B 3/1aHUY;

- BBUICHAIOT IEJIb BU3UTA TPaKIaHUHA U COMPOBOXKAAIOT €ro B KaOWMHET MO MpHEMY 3asBICHHS,
MOMOTalOT TpaXKJaHUHY CECTb Ha CTYJ WM paclojiaraloT Kpecio-KOJIACKY Yy CTojia HalpoTUB
CIEIMAIINCTA, OCYLIECTBIISIFOIIETO IPUEM;

- COTPYIHUK YIOJIHOMOYEHHOTO OpraHa, OCYIIECTBIIAIOIINN MpueM, MPUHUMAET T'pakJaHWHA BHE
oyepenn, KOHCYIbTUPYET, OCYIIECTBISCT IPUEM 3asBICHHS C HEOOXOIUMBIMU JJOKYMEHTaMH, OKa3bIBAET
MOMOIIb B 3aMIOJTHEHUH OJaHKOB, KOMUPYET TOKYMEHTHI;

- 110 OKOHYaHWM MPEAOCTaBICHNUS] MyHUIIMIIAIBHON YCIYI'M COTPYAHUK YIIOJIHOMOYEHHOTO OpraHa,
OCYILIECTBISIOUINI MPHEM, TOMOTAeT IPAXKAAHUHY OKUHYTh KaOMHET, OTKPBIBAET JIBEPH, COIPOBOXKIAET
rpakIaHWHAa [0 BBIXOJA M3 3JaHU U T[IOMOraeT IOKMHYTh 3JaHME; IepelacT TIpakJaHUHA
COIIPOBOXKAAIOIIEMY JIUILY WJIM 110 €r0 JKEJIaHUIO BBI3BIBAET aBTOTPAHCIIOPT U OKa3bIBAET COJIEHCTBUE MIPU
€ro MocajKe.

[Ipu oOpaimieHun rpakgaH € HEIOCTaTKaMH 3pEHUs PaOOTHUKU YIOJIHOMOUYEHHOTO oOpraHa
[IPEANPUHUMAIOT CIEAYIOINE AEUCTBUSA:

- COTPYIHUK YIOJIHOMOYEHHOTO OpraHa, OCYIIECTBIIAIOIINN MpUeM, MPUHUMAET T'pakJIaHWHA BHE
ouepes, IOMOraeT COPUEHTUPOBATHCS, CECTh HA CTYJI, KOHCYJIBTUPYET, BCIYX NPOYUTHIBAET JOKYMEHTHI
U Jlanee Mo HeoOXOAMMOCTH MPOM3BOIUT UX Bbinady. [Ipu oOmeHuu ¢ rpakAaHMHOM C HEJIOCTaTKaMH
3peHHsI HEOOXOJMMO OOIIATHCS HETIOCPEACTBEHHO ¢ HUM CaMUM, a HE C COIPOBOXK/IAOLINM €T0 JUIIOM, B
Oecele OJB30BATHCS OOBIYHON PA3rOBOPHOI JIEKCUKOMW, B TOMEIIEHUHU HE CIEyeT OTXOAUTh OT Hero 0e3
IIPEYNPEXKICHNUS;

- COTPYIHUK YIOJHOMOYEHHOTO OpraHa OKa3bIBaeT MOMOIb B 3alOJHEHUU OJaHKOB, KOMHPYET
HEOO0XOAUMBIE JAOKYMEHTHI. JIJIi MOJMHMCAaHUs 3asABJICHUS MOJBOIUT JIUCT K aBTOPYUYKE Tpa)kIaHUHA,
MIOMOTaeT COPUEHTUPOBAaThCsl M TojanucaTh OnaHk. [Ipm HeEoOXOOUMOCTH BBIJAIOTCS MAMSATKU JUIS
CIa0OBUASIIUX C KPYITHBIM MIPU(TOM;

- 110 OKOHYaHWH MPEAOCTaBICHHUS] MYHUIIMIAIBHON YCIYIH COTPYAHUK YIIOJHOMOYEHHOTO OpraHa,
OCYILIECTBISIONINNA TPHEM, MMOMOTaeT I'paXJaHUHY BCTaTh CO CTYJa, BBIUTH M3 KaOMHETa, OTKPBHIBAET
JIBEPH, COMPOBOXKIAET MPaXKAaHUHA K BBIXOJY M3 3/1aHUs, U MPOBOXKAET HA YIIHUILY, 3apaHee MpeaypeInB
MOCETHUTENS O CYIIECTBYIOIIUX Oapbepax B 3AaHUU, EPelacT rpaxIaHUHA COMPOBOXKIAIOIIEMY JIUITY HIN
IO >KEJITAHMIO TPaKJaHNHA BBI3bIBAET aBTOTPAHCIIOPT.

IIpu oOpamenun TpakgaHuHa ¢ jAedexkramu ciayxa paOOTHUKM YIOJTHOMOYEHHOTO OpraHa
MpeANPUHUMAIOT CIEAYIONINe AeHCTBUS:

- COTPYJIHUK YINOJHOMOYEHHOTO OpPIraHa, OCYLIECTBIISIOINI IPUEM I'PaXK/laH C HApYLIEHUEM CllyXa,
oOpaliaercsi HEMOCPEJCTBEHHO K HEMy, CHpaliMBaeT O LeJdd BHU3UTAa W JIa€T KOHCYJBTALUIO
pa3MepeHHbIM, CIIOKOMHBIM TEMIIOM PEYM, IIPU ATOM CMOTPUT B JIULO [TOCETUTENS], TOBOPUT SICHO, CJIOBA
JIOTIOJTHSIET MOHSTHBIMU JK€CTaMH, BO3MOXHO OOIIIeHHe B MUCbMEHHOHN Qopme nudo dyepe3 mepeBoJunKa
KECTOBOTO SI3bIKa (CYpIONIEPEBOAUNKA);

- COTPYIHHUK YIIOJTHOMOYEHHOTO OpraHa, OCYUIECTBISIOIIMN TMpUEM, OKa3bIBaeT IOMOIIb H
COJICHCTBUE B 3aIIOJIHEHUH OJIAHKOB 3asIBJICHUH, KOMUPYET HEOOXOIUMBIE TOKYMEHTHI.

2.14.3. TpeboBaHust K KOM(GOPTHOCTH U JOCTYIMTHOCTH MIPEIOCTABICHUS TOCYIapCTBEHHON YCIYTH B
M®I] ycranaBnuBaroTcs nocraHoBieHueM lIpaBurensctBa Poccuiickoit @enepanyu ot 22.12.2012Ne
1376 «OO6 ytBepxkaennn I[lpaBun opraHu3anuu AESATEIBHOCTH MHOTO(YHKIIMOHAJIBHBIX IICHTPOB
IIPEIOCTABIICHUS TOCYIaPCTBEHHBIX U MYHUIIMITAJIBHBIX YCIYI).

2.15. [loka3arenu TOCTYITHOCTH M Ka4€CTBa MYHULIMIIATbHOW YCIIYTH.

KonnuecTtBo B3auMoAEWCTBUN 3asBUTENS C COTPYJHMKOM YIOJHOMOYEHHOTO OpraHa IIpu
MPEOCTABICHUN MYHULIMIATBLHON YCIYTH - 2.

[Ipo0oIKUTENBHOCTh B3aUMOJEHUCTBUN 3asBUTENS C COTPYJHUKOM YIOJHOMOYEHHOTO IIpU
MPEAOCTABIICHU MYHHUIIUITAJILHON yCITyTH - He O6ojee 15 MuHyT.

Bo3MokHOCTh MONTyyeHHs MHGOPMAIMK O XOJ€ MPEAOCTABICHUS MYHHIMIIATbHON YCIyTH, B TOM
YHCIIE C UCTIONb30BaHHEM HUH(OPMALIMOHHO - TEIEKOMMYHUKAIIMOHHBIX TEXHOJIOTHH.

2.15.1. IHpIMM NOKa3aTensiMU Ka4eCcTBa U JIOCTYIHOCTH IPEIOCTABICHUS MYHUIIUIIATBHON YCIYIH
SIBJIIOTCSL:
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pacCIONIOKEHHOCTh  TOMEIIEHUH  YIMOJHOMOYEHHOTO  OpraHa,  NpeAHa3HAYEHHBIX  JJIA
MPEAOCTABICHUS] MYHMIMIIAIBHOM YCIyTH, B 30HE JOCTYIHOCTU K OCHOBHBIM TPAHCIOPTHBIM
MarucTpassim;

CTeleHb MH(MOPMHUPOBAHHOCTU 3asABUTENS O TMOPSAKE MPEAOCTABICHHUS MYHHUIMIAIBHON YCIYyrH
(moctymHOCTh WMHGOpPMAIUK O MYHHIIMIAIBHON yCIyre, BO3MOXHOCTh BBIOOpa CIoOco0a MONTYy4EeHUS
nH(popManun);

BO3MOXKHOCTH BBIOOpA 3asiBUTEIEM (OpM OOpaleH s 3a MOTydYeHHEeM MyHUITUTIAIBHON YCITyTH;

JOCTYIMHOCTh OOpalleHus 3a MPeJAOCTaBICHUEM MYHUIMNAIBHON YCIyTH, B TOM YHUCIE AJS JIHI] C
OTpaHUYEHHBIMHU BO3MOKHOCTSIMH 37]0POBbBSI;

CBOEBPEMEHHOCTh MPEIOCTABICHUSI MYHULMIIAIBHON YCIYTM B COOTBETCTBHUU CO CTAHIAPTOM €€
MPEeAO0CTABIICHHUS;

coONIOZICHHEe CpPOKOB TMPEAOCTABICHUS MYHUILIUMAIBHOM YCIYTM U CPOKOB  BBITIOJHEHHS
aAMUHUCTPATUBHBIX MPOLIEAYP MPHU MPEAOCTABICHUN MYHULIUIIAILHON YCIIYTH;

BO3MOXKHOCTh MOJIy4YeHHs] HHPOPMAIMH O XO/€ MPETOCTABICHUS MyHULIUITAJIbHONW YCITYTH;

OTCYTCTBHE OOOCHOBAaHHBIX J>Kaja00 CO CTOPOHBI 3asBUTEIS MO pe3yibTaTaM MPEAOCTABICHUS
MYHUILIUTIAJILHOW YCITYTH;

OTKPBITBIA JOCTYN Ui 3asBUTeNed K HWHGOpPMAIMU O TMOPSIKE U CpPOKax MpPeAOCTaBICHHS
MYHUITUTIAIEHON YCIIYTH, TOPSIKE 00XKaJIOBaHUS NEUCTBUH (O€37CHCTBUSA) YIOJTHOMOYEHHOTO OpraHa,
PYKOBOJIMTEIS YIIOJTHOMOUYEHHOTO OpraHa JIM0O CIeIUAINCTa YIIOJTHOMOUYEHHOTO OpraHa;

HaJIMYue HEOOXOAMMOIO M JIOCTATOYHOIO KOJMYECTBA CIELUAINCTOB yIIOJIHOMOUYEHHOTO OpraHa, a
TaK)XKe IOMEUICHUN YIOJHOMOYEHHOIO OpraHa, B KOTOPBIX OCYIIECTBJSETCS NpPHUEM 3asiBICHUU U
JOKYMEHTOB OT 3asiBUTEJICH.

2.15.2. VYOOTHOMOYEHHBIM OpPraHOM OO€cCleuMBaeTCsl CO3JMaHHE WHBAIAIAM W HWHBIM
MaJOMOOUJIBHBIM TPYIIIaM HaceJIeHUs CIeAYIOUUMX YCIOBUN JOCTYMHOCTH MYHHUIIMIIAJBLHOW YCIYTH B
COOTBETCTBUHM C TpeOOBAHHUSIMH, YCTAaHOBICHHBIMH 3aKOHOJATCIbHBIMH ¥ HWHBIMH HOPMATUBHBIMH
IIPAaBOBBIMU aKTAMM:

OKa3aHWE WHBAIUIAM IOMOIIM, HEOOXOAUMOW HJsi TMONYYeHHS B JOCTYIMHOW aiis HUX Qopme
nH(bOpMalUK O TMpaBWIaX MPEJOCTABICHHUS MYHUIMNAIBHON YCIYrHM, B TOM uucie 00 ohopMIICHHUH
HEOOXOUMBIX Il TIOMYYCHHS] MYHUIIMIAIBHOW YCIYTHM TOKYMEHTOB, O COBEPIICHHH HWMH APYTUX
HEOOXOUMBIX ISl TIOJTYYCHUS] MYHUIIUTTAIBHON YCITYTH IEHCTBH;

MPEOCTaBIICHUE MYHHIIUMAIBLHON yCIYrM WHBAIWAaM 1O CIyXy, TpU HEOOXOAUMOCTH, C
UCIIOJIb30BAHUEM PYCCKOTO 3JKECTOBOTO s3bIKa, BKIIOYas oOecrmedyeHue JOoMycka B TMOMELICHHE
CypAonepeBoaYNKa, TH(IOCYpIONEepPEeBOIUNKA;

OKa3aHWE TIOMOIIM HWHBaJWAaM B MPEOJOJICHUH OaphepoB, MEIIAIOIUX  IOJYYCHHUIO
MYHUIUIIATBHON YCIyTY HapaBHE C APYTUMU JIMIIAMHU.

2.15.3. Ilpu nmnpenocTaBieHUM MYHUIUNAIBHON yCIYrM B3aWMMOJCHCTBUE 3asBUTENS  CO
CHEIHAIMCTOM YIIOJTHOMOYEHHOTO OpPTaHa OCYIIECTBIISICTCS MPU JTMYHOM OOpAICHUH 3asIBUTEIIS:

JUTSL TIOJTY4YEHU S HH(OPMAaLIMK MO BOIIPOCaM MPE0CTABICHUS MyHUIIUTIATbHON YCIYTH;

JUTSl TIOJIaY¥ 3asIBJICHUS U IOKYMEHTOB;

JUTSL TIOJTY4YEHUs HH(OPMALIUY O X0/1€ IPEIOCTABICHUSI MyHULIUTIAIbHON YCITyTH;

JUTSL TIOJTyYEHHUSI pe3yJibTaTa Mpe0CTaBICHNU MYHULIMITAIIbHON YCITYTH.

[Ipo10KUTENBHOCTD B3aMMOICUCTBHS 3aABUTENS CO CHEUATMCTOM YIOJHOMOYEHHOIO OpraHa He
MOXET MPEeBbIIATh 15 MUHYT.

2.15.4. IlpenocraBnenne MyHUIUNanbHON yciayru B M®Il BO3MOXKHO NpU HATTMYUU 3aKITIOUEHHOTO
COTJIAIICHMS O B3aUMOJCHCTBUN MEKIY YIIOJJHOMOYEHHBIM OpranoM u MOLI.

YnonHoMOUYeHHBIN opraH obecrieurBaeT HHOOPMUPOBAHKE 3asBUTENCH O BOZMOKHOCTH TOTYyYEHUS
MYHUIIUNANBHOW ycnyru Ha ©6aze MOILl. B ciyuae mnogaud 3asiBIEHHs O TIPEIOCTABICHUU
MyHULIUNIATBbHOW ycinyru B ML HenocpeACTBEHHOE MpENOCTaBICHUE MYHUIMNAIBHON YCIYyTH
OCYUIECTBJISIETCS YIOJIHOMOUYEHHBIM OPTaHOM.

2.16. HWupie TpeOoBaHWsA, B TOM YHCJIE YUYWUTHIBAIOIIME OCOOCHHOCTH TPEIOCTABICHUS
MYHHIIUITABHON YCIYTH 10 JKCTEPPUTOPHAILHOMY TMPHHIMITY M OCOOCHHOCTH MPEIOCTaBICHHS
MYHUITUTIAIEHON YCITYTH B 3JIEKTPOHHOU (opMme.
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2.16.1. 3asgBuTenp NpeIOCTABISAET JOKYMEHTHI B OpraH, OCYIIECTBISIOLIUI MEPEBO]l TOMELICHMUS,
[0 MECTY HaXOXKIEHHs IEPEBOAMMOrO IMOMEIIEHUS HETOCPEICTBEHHO 6o uepe3 M®L] B cooTBeTcTBUH
C 3aKIIOYECHHBIM MMM B YycraHoBiIeHHOM IIpaBurensctBom Poccuiickon ®enepanuu nopsake
COTJIAIIIEHUEM O B3aUMOJCHCTBHH.

2.16.2. 3asBuTens BIpaBe OOpAaTHTHCA 3a MPEJOCTABICHHEM MYHHUIIMIIAIBHONW YCIYrH U IMOJATh
JOKYMEHTBI, yKa3aHHbIE B MYyHKTE 2.6.1HaAcCTOSIEro agMUHUCTPATUBHOIO PErIaMEHTA B 3JICKTPOHHOU
¢dopme uepes EINTY, PIII'Y ¢ ucnonb3oBaHUEM 3JIEKTPOHHBIX JOKYMEHTOB, IOJAMMCAHHBIX 3JIEKTPOHHOMN
MOAMKUCHI0O B COOTBETCTBUU C TpeboBanmsimu DenepanbHoro 3akoHa ot 06.04.2011 Ne 63-d3 «O6
3JIEKTPOHHOU MOJITUCH.

YnonHoMOueHHBIN opraH obecrieunBaeT HHOOPMUPOBAHKE 3asBUTENECH O BOZMOKHOCTH TOTyUEHUS
MyHuLunansHou yeanyru yepes EIIY, PIITY.

O6pamenue 3a yciyroit yepe3 EIIIY, PIII'Y ocymecTBiaseTcs myTeM 3amoTHECHUS HHTEPAKTUBHOMN
¢bopmbl 3asBiieHUs (HPOPMHUPOBAHUS 3ampoca O MPEJOCTABICHUH MYHUIMIIAILHON YCIyTH, COAEpKaHUE
KOTOPOTO  COOTBETCTBYeT  TpeOoBaHHsIM  (OpMBI  3asBJICHUS, YCTAHOBIIEHHOM  HACTOSIIMM
aMUHUCTPATUBHBIM pETIaMeHTOM) (Aajiee - 3arpoc).

OOpamenne 3asBUTEIST B YINOJHOMOYEHHBIM OpraH YKa3aHHBIM CIOCOOOM OOecTeurBaeT
BO3MOKHOCTh HANpaBJICHUS M TOJYYECHUS OAHO3HAUYHOM M KOH(HIEHIMAIHHONH MH(POpMAIUU, a TAKKe
MIPOMEXYTOUHBIX COOOIIEHUH M OTBETHOM HMH(OpPMALMM B DJIEKTPOHHOM BHUJE C HCIOJIb30BAHHEM
3JIEKTPOHHOM MOAIMUCH B IOPAJKE, IPEyCMOTPEHHOM 3aKOHOAaTenbCTBOM Poccuiickon denepannu.

2.16.3. [Ipu mpeaocTaBlIeHU MYHUIIMITAIIBHON YCIIYTH B 3JIEKTpOHHOU opMme mocpeactsom EINTY,
PIIT'Y 3asBuTENO 0OECTIeYNBAETCS:

- IoJTy4eHue nH(GOPMALIUHU O MOPSJIKE U CPOKaX MPeAOCTaBICHUS] MYHUIIUNIAIBHON YCIYTH;

- 3aIIMCh HA [IPUEM B YIIOJHOMOYEHHBIN OpIaH Ui I01a4yy 3asBICHUS U JOKYMEHTOB;

- popmMupoBaHue 3ampoca;

- IPUEM U pETUCTpALMsl YIIOJHOMOYEHHBIM OPIaHOM 3aIpoca U JJOKYMEHTOB;

- IOJIyYEHHUE pe3yibTaTa NPeI0CTaBICHUS MYHULIUIIAJIBHON YCIIYTH;

- IOJIy4E€HHUE CBEJICHUM O XOJI€ BBIIIOJHEHUS 3aIpoca.

[Ipn HampaBieHHMH 3ampoca HMCHOJIB3YETCS MPOCTasl AJIEKTPOHHAs MOANKMCH, IPH YCIOBHH, 4YTO
JMYHOCTH 3asBUTENISI YCTAHOBJIEHA MPU aKTUBALIMU YYETHOU 3aIIHCH.

3. Cocrtas, 0C/1€10BATEIbHOCTh U CPOKM BbINOJHEHHUS AIMUHUCTPATUBHBIX Npoueayp (aeicreuii),
TpeOOBaHUs K MOPSAKY UX BbINOJHEHHUS, B TOM YHCJ€ 0COOEHHOCTH BBIIIOJTHEHUA
aJIMUHHUCTPATUBHBIX NpouUeaAyp (IeilcTBHUIi) B 3JIEKTPOHHOI (popme

3.1. UcuepnpiBatonuii nepedyeHb aAMUHUCTPATUBHBIX IPOLEAYD

1) npuem u perucTpanus 3asBieHUS U TOKYMEHTOB Ha MPEJOCTaBICHIE MYHUIIUIAIBHON YCIYTH;

2) ¢dopMupoBaHHEe M HampaBlIeHHE MEXBEIOMCTBEHHBIX 3allpoOCOB B OpraHbl (OpraHM3alun),
YYaCTBYIOIIUE B IPEIOCTABICHUN MYHUITUTIAILHON yCIayru (Tpu HEOOXOIUMOCTH);

3) yBemomuieHHE 3asBUTENSI O MPEACTABICHUM IOKYMEHTOB W (W) MH(POpPMALUHU, HEOOXOAUMOM
JUI TIPOBEJICHUS IEPEyCTPOIcTBa U (WIK) eperUIaHUPOBKY OMEIIEHHUSI B MHOTOKBAaPTUPHOM JIOME;

4) npuHATHE pPelIeHHs O MEePEeBoie MM 00 OTKa3e B MEPEBO/IEC KUIIOTO MOMEIIECHHUS B HEXHUIIOE HITH
HEXXHUJIOTO TIOMEUICHHS B )KUJIO€ TIOMELICHHE;

5) BeI1a4a (HanpaBJI€HUE) TOKYMEHTOB IO Pe3yJIbTaTaM MPeJOCTaBICHUSI MyHUIIMIIAIBHON YCIIYTH.

biiok-cxema mnpenocTaBieHHs MyHUUMNAIBLHOW yciyru mpenacraBieHa B [lpumoxenun Ne 1 k
HACTOAILLEMY aJMUHUCTPAaTUBHOMY PETJIAMEHTY.

3.1.1. Tlpuem u peructpauusi 3asBI€HUS W JOKYMEHTOB Ha MPEIOCTABICHHE MYHHUIIUIAIbHOM
YCIIyTH.

3.1.1.1. OcHOBaHWEM Hayajia BHITIOJIHEHUS] AIMUHUCTPATUBHON MPOLIEAYPHI SABJISETCSA MOCTYIUICHUE
OT 3as1BUTEIS 3a5BJICHUS U TJOKYMEHTOB, HEOOXOUMBIX ISl IPEOCTABICHHS TOCYJapCTBEHHOHN YCIIyTH, B
ynosiHoMoueHHbIH opraH, EINL, PIIT'Y nu6o yepe3z MOII.

3.1.1.2. Tlpm nuyHOM oOOpalleHHH 3asBUTENS B YHNOJHOMOYEHHBI OpraH CHEIHaJIHCT
YIOJTHOMOYEHHOT'O OpraHa, OTBETCTBEHHBIH 3a MPUEM U BbIJauy TIOKYMEHTOB:
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YCTAaHABJIMBAET JIMYHOCTD 3asBUTEIISI HA OCHOBAHHH JOKYMEHTA, YAOCTOBEPSIOIIErO ero JUYHOCTH,
MIPEJICTaBUTEIS 3aBUTENS - HA OCHOBAaHUH JOKYMEHTOB, YAOCTOBEPSIOIIUX €r0 JUYHOCTh U OJTHOMOYHS
(B cimydae oOpaleHus IpeaCcTaBUTeNs);

IPOBEPSIET CPOK JIEHCTBUS AOKYMEHTA, YAOCTOBEPSIOIIETO €ro JIMYHOCTh U COOTBETCTBUE JaHHBIX
JOKYMEHTa, YyJOCTOBEPSIONIET0 JIMYHOCTh, MJAHHBIM, YKa3aHHBIM B 3afBICHUM O COTJIACOBAHUU
nepeycTpoiicTBa u (WIK) MEpPEeIUIaHUPOBKU MOMEIICHUS B MHOTOKBAPTHPHOM JIOME€ M MPUIOKEHHBIX K
HEMY JIOKYMEHTaX.

B xonme mnpueMa MOKYMEHTOB OT 3asBUTENS WIM YHOJHOMOYEHHOTO UM JIMLA CHEIHaUCT,
OTBETCTBEHHBI 32 IPUEM U BbIJIa4y JOKYMEHTOB, YIOCTOBEPSIETCS, YTO:

1) TekcT B 3asBIECHUH O NEPEBOE MOMEIICHHUS MTOATACTCS IPOUTEHHIO;

2) B 3afBJICHUU O TEPEBOJEC MOMEIICHUS yKa3aHbl (paMuiInsg, UMs, OTYECTBO (TIOCIEIHEE - IPH
HaJU4IuH) GU3NIECKOTO JIUIA TM00 HAMMEHOBAHHUE FOPUINYECKOTO JIUIIA;

3) 3asBiIeHHME O TEpeBOJE TIOMEIICHHUs MOIINMCAHO 3asgBUTENEM WM YIOJIHOMOYECHHBIH
MIPE/ICTaBUTED;

4) npunaratoTcst JOKYMEHTbI, HEOOXOAUMBIE ISl TPEAOCTABICHUS MyHUIIUTIAIEHON YCITYTH.

[Ipu ycraHoBieHuU (AKTOB OTCYTCTBUS HEOOXOAMMBIX JIOKYMEHTOB, OOSI3aHHOCTH IO
NPEJOCTABICHUIO KOTOPBIX BO3JIOKEHA HA 3asBUTENS, IpPU HECOOTBETCTBHM MPEICTABICHHBIX
JOKYMEHTOB TpeOOBaHUSM HACTOSIIETO aIMUHUCTPATUBHOTO pErjaMeHTa - YBEAOMIISIET 3asBUTENS O
BBISIBJICHHBIX HEJOCTaTKaX B TPEJICTABICHHBIX JOKYMEHTAaX M TpeyiaraeT NPHUHITh MEPhl MO HUX
YCTpaHEHHUIO.

B cinydae ecnu 3asBUTENb HAacTaMBaeT Ha MPUHATHU JOKYMEHTOB - NMPUHUMAET IPEICTaBICHHBIE
3asiBUTENIEM JTOKYMEHTHI.

B cnyyae ecnu 3asBUTENb CAMOCTOSITEIILHO PEIWI MPUHITH MEPHI M0 YCTPAHEHHIO HEIOCTATKOB,
MocJie UX yCTpaHEHHs MOBTOPHO oOpalaercs 3a MpeJoCcTaBIeHHEM MYHUIIMIAIBHON YCIYTH B MOPSIKE,
MPEIyCMOTPEHHOM HACTOSIIUM aJIMUHUCTPATUBHBIM PETJIAMEHTOM.

[Io okoH4WaHMM TipHeMa 3asBICHHUS M TMPUIAraeMblX K HEMY JTOKYMEHTOB, CIELHAJUCT,
OTBETCTBEHHBIN 3a MPHEM JOKYMEHTOB, BBIIAET 3asBUTEIIO PACTIMCKY B IMIOJYYEHUH OT HETO JOKYMEHTOB,
C yKa3aHUEM HUX NepeyHs M AaThl UX MOJYYEHHs YMOJIHOMOYEHHBIM OPraHOM, a TaKKe C YKa3aHHEM
NEepevHs JOKYMEHTOB, KOTOpBIE OyyT MOTYYESHBI 10 MEKBEAOMCTBEHHBIM 3aIIPOCaM.

MaxkcuManbHBIH CPOK BBIMOJHEHHUS aJMHUHHCTPATUBHOW MPOLEAYpbl MO NPHUEMY U pErucTparuu
3asBJICHUS O MEPEBOJIC MOMEIIEHHS U MPUIOKEHHBIX K HEMY JIOKYMEHTOB cocTaBisieT 1 paboumii AeHbC
MOMEHTA MOCTYIUICHUS 3asiBJICHHUS.

Kputepnii npuHATHS peuieHus: NOCTYIUIEHUE 3asBICHHUS O TIEPEBOJIe MOMEIICHUS U MPUII0KEHHBIX
K HEMY JIOKYMEHTOB.

Pe3ynbraToM agMHHHUCTPATUBHOW MPOLEAYpPbI SBJISETCS NPHUEM U PErHCTpaunus 3asBICHUS O
MepeBo/ie MOMEUICHUSI U MTPUIIOKEHHBIX K HEMY TOKYMEHTOB.

WNndopmanus o nmpueme 3asBiICHHUS O MEPEBOIC TTOMEIIECHHUS U MPUIOKEHHBIX K HEMY JOKYMEHTOB
(dbuKkcupyeTrcs B CHCTEME OJJIEKTPOHHOTO JOKYMEHTO0OOpoTa | (WJIM) JKypHaje pEerucTpaluu
YIIOJIHOMOYEHHOTO OpPraHa, IMOCJIe Yero MOCTYMUBIINE JOKYMEHTHI IEPEatoTcs JOKHOCTHOMY JIUILY /ISt
PaccMOTPEHMSI U Ha3HAYEHHSI OTBETCTBEHHOTO UCIIOJIHUTEIS.

3.1.1.3. Ilpuem u peructpanusi 3asiBJICHHUsS U JOKYMEHTOB Ha IPEJOCTABICHUE MYHHULIUIIAJIbHOU
ycinyru B (hopMe 2JIeKTPOHHBIX ToKymMeHTOB uepe3 EINTY, PIITY.

[Ipu HampaBneHMM 3asBICHHS O MEPEBOJE MOMEIICHUS B AJIEKTPOHHOW (opme (IIpH HATHMYUHU
TEXHUYECKON BO3MOKHOCTH) 3asiBUTENI0 HeoOxoaumo 3anonHuTh Ha EINY, PIIT'Y anekrponnyio Gopmy
3arpoca Ha MPeOoCTaBICHUE MYHUIUITATBHON YCIYTH, PUKPENUTh K 3asBJICHUIO B 3JCKTPOHHOM BHJIE
JOKYMEHTBI, HE0OXOIUMBIE I MTPEIOCTABICHUS MYHUIIUITAILHOW YCITyTH.

Ha EINI'Y, PIIT'Y pa3memaetcsa oOpaser 3aroJIHeHHs 3IeKTPOHHON (hOPMBI 3asIBJICHUS (3a11poca).

®dopMaTHO-JTOTHYECKass TMPOBEpKa CHOPMUPOBAHHOTO 3asBICHUS (3ampoca) OCYIIECTBIISETCS
aBTOMATHYECKH I1OCJIC 3alOJHEHUS 3asBUTEIIEM Ka)JIOTO U3 TOJIeH 3JEKTPOHHOM (Gopmbl 3ampoca. [Ipu
BBISIBJICHMHM HEKOPPEKTHO 3aMOJIHEHHOTO TOJISl AJEKTPOHHOU (OPMBI 3ampoca 3asiBUTENb YBEAOMIISIETCS O
XapakTepe BBIBICHHOW OMIMOKM M TIOpSIKE €€ YCTPAaHeHHs IOCPEACTBOM HH(POPMAIIMOHHOTO
COOOIIIEHUsT HEMOCPEACTBEHHO B 3JIEKTPOHHOM opme 3ampoca.
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Crnenyanuct, OTBETCTBEHHBIN 3a NPUEM U Bblady JOKYMEHTOB, IPU IOCTYIUIEHUH 3asBJICHUS U
JOKYMEHTOB B 3JIEKTPOHHOM BHJIE:

NPOBEPSIET 3JIEKTPOHHbIE O0Opa3bl JOKYMEHTOB Ha OTCYTCTBHE KOMIIBIOTEPHBIX BHPYCOB H
HMCKa)XCHHOW MH(OpMAIINH;

pPETUCTpUpPYET JOKYMEHTBI B CHUCTEME OJJIEKTPOHHOTO JIOKYMEHTOOOOpOTa YIHOJIHOMOYEHHOTO
oprasa, B )KypHaJie perucTpaluu, B Cllydae OTCYTCTBHSI CUCTEMBI AIEKTPOHHOTO TOKYMEHTO000pOTa;

dbopMupyeT u HampaBIsSeT 3asABUTENO0 JJEKTpoHHOEe yBemomsienue uepe3 EIY, PITY o
MOJIyYUEHUH U PpEerucTpalvy OT 3asBUTENs 3asBICHHs (3ampoca) M KOMHI JOKYMEHTOB, B Ciydae
OTCYTCTBHUSI TEXHHUYECKOW BO3MOKHOCTU aBTOMAaTUYECKOrO yBeAOMIICHMs 3asaButess uepe3 EIIY,
PIIT'Y;

HaIpaBJIseT NOCTYNHUBIINN AKET JOKYMEHTOB JI0JPKHOCTHOMY JIMILY YIIOJTHOMOYEHHOI'O OpraHa Jyis
PaccMOTPEHMsI U Ha3HAYEHHSI OTBETCTBEHHOTO UCIIOJIHUTEIS.

MakcuManbHBIi CPOK BBINOTHEHUSI aJIMUHUCTPATUBHOW MPOLEAYpPHI MO MPUEMY M PErUCTpaluu
3asBJICHUS O TEpPEeBOJIEC MOMEMICHUS U MPWIOKEHHBIX K HEMY JOKYMEHTOB B (OpME 3JIEKTPOHHBIX
JTOKYMEHTOB cocTaBisieT | pabouunii 1eHb C MOMEHTA MOJIyYeHHs! JOKYMEHTOB.

Kputepuii npuHATUS pelIeHns: MOCTYIUICHNE 3asBJICHUS O MEePEBOJIe MOMEIICHNUS U MPUIIOKEHHBIX
K HEMY JIOKYMEHTOB.

PesynbraroM aAMMHHMCTPAaTHUBHOW MPOLEAYpHl SIBISETCS MpPHEM, PpErucTpanus 3asBICHUS O
IIEpPEBOJIE MOMEUICHUSI U TPUIIOKEHHBIX K HEMY IOKYMEHTOB.

3.1.1.4. Ilpu HampaBieHUU 3asBUTEJIEM 3asBICHUA U JOKYMEHTOB B YIOJHOMOYEHHBIA OpraH
IIOCPEACTBOM IIOYTOBOM CBSI3U CIELUAINUCT YIOJIHOMOYEHHOI'O OpraHa, OTBETCTBEHHBIN 3a INPUEM U
BbI1aYy JOKYMEHTOB:

IpOBEPSET NPAaBUIBHOCTh aIpeCHOCTH KoppecnoHaeHH. OmurbouHo (He 1o aapecy) MpHrcilaHHbIe
MMChMa BO3BPAILAIOTCS B OPraHU3aIUI0 TOUYTOBON CBSA3H HEBCKPHITHIMU;

BCKPBIBACT KOHBEPTHI, MPOBEPSET HAJIMYHE B HHUX 3asBJICHUSA U JOKYMEHTOB, OOS3aHHOCTbH IIO
MPEIOCTABIICHUIO KOTOPBIX BO3JI0KEHA HA 3asIBUTEIS;

IPOBEPSIET, YTO 3asBJICHUE HANKMCAHO Pa300OpuMBO, (aMHIMHM, MMEHA, OT4YeCTBAa (MPU HAIWYHH),
HAaUMEHOBaHME, aJPEC MECTA KUTEIbCTBA, a/IpeC MECTOHAX0K/ICHNUS, HAITMCAHBI MIOJTHOCTHIO;

IPOBOAMUT IIEPBUYHYK0 NIPOBEPKY IPEACTABICHHBIX KOMMM JOKYMEHTOB, HMX COOTBETCTBHE
NCHCTBYIOIIEMY 3aKOHOJATENLCTBY, a TakKXKe IPOBEpsieT, YTO yKa3aHHble KOMHUU 3aBEpEHBbl B
YCTaHOBJIEHHOM 3aKOHOJATEIbCTBOM IOPSIIIKE;

MPOBEPSIET, YTO KOMHH JOKYMEHTOB HE MMEIOT MOBPEXACHUN, HaJUuHWe KOTOPBIX HE IO3BOJISET
OJIHO3HAYHO HCTOJKOBaThb UX COAEpkKAHHE, OTCYTCTBYIOT MOJYMCTKH, MPUIUCKH, 3aUYEPKHYTHIE CJIOBA,
UCIIPaBIICHUSI.

MakcuManbHbIi CPOK BBIOTHEHUSI aJIMUHUCTPATUBHOW MPOLEAYpPHI MO MPUEMY U PErUCTpaluu
3asIBJICHUS O TIEPEBOJIC MOMEIIECHUS U MPWIOKEHHBIX K HEMY JOKYMEHTOB, MOCTYMHUBIIUX MOCPEICTBOM
MOYTOBOM CBA3M, cocTaBisgeT 1 paboumii JeHb C MOMEHTA MOJTYYEHUS TOKYMEHTOB.

Kputepuii npuHATHS pelIeHns: MOCTYIUICHNE 3asBJICHUS O MEePEBOJIe MOMEIICHNUS U MPUIOKEHHBIX
K HEMY JIOKYMEHTOB.

Pe3ynbraTroM aaMUHUCTPATUBHON MpoLEAyphl SBISETCS MPUEM U pPErUcTpanus 3asBICHUS O
NIEpPEBOJIE TOMEUICHUSI U TPUIIOKEHHBIX K HEMY JOKYMEHTOB.

WNudopmanius o mnpreme 3asiBICHUS O MEPEBOJE MOMEIICHNUS U MPUIIOKEHHBIX K HEMY JOKYMEHTOB
¢bukcupyercss B CHUCTEME 3JEKTPOHHOTO JOKYMEHTOOOOpOTa YIOJHOMOYEHHOTO OpraHa, B >KypHale
perucTpalmi, B cirydae OTCYTCTBUSI CUCTEMBI JIEKTPOHHOTO JOKYMEHTO000POTA.

B nenp perucrpanuu 3asiBI€HUS O NEPEBOJAE MOMEIIECHUS U NPUIOKEHHBIX K HEMY JOKYMEHTOB,
CHEIMAIUCT, OTBETCTBEHHBIH 3a TMpHEM JIOKYMEHTOB, TNE€peJaeT TMOCTYNUBIINE JOKYMEHTHI
JOJDKHOCTHOMY JIMILY YIOJHOMOYEHHOI'O OpraHa Jjsi PacCMOTPEHHsS M Ha3HA4YE€HUsS OTBETCTBEHHOIO
WCIIOJTHUTEJIS.

3.1.2. ®opmupoBaHHE W HANPABICHUE MEXKBEJOMCTBEHHBIX 3allpOCOB B OpPraHbl (OpraHM3aluM),
YYaCTBYIOIIUE B IPEIOCTABICHUN MYHUITATIAILHON yCIIyTH (TTpU HEOOXOMMOCTH).

OcHoBaHMeM Ul Hadyajla aIMUHUCTPATUBHON MPOLIEAYPHI ABISETCS HENPEACTABICHUE 3asBUTEIIEM
JOKYMEHTOB, TPEAYCMOTPEHHBIX NOANYyHKTamMu 2,3,4 myHkTta 2.6.1 HacrosieroagMUHHCTPATUBHOTO
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periiamMeHra.

JIOJPKHOCTHOE JIMIIO YIIOJTHOMOYEHHOI'O OPraHa Mpy MOJyYEHUH 3asIBJIEHUS O MEPEBOJIE TOMEIICHUS
U NPWIOKEHHBIX K HEMY JOKYMEHTOB, IIOPYYaeT CIELUAIUCTY COOTBETCTBYIOIIEIO OTAENA MPOU3BECTH
UX MPOBEPKY.

B cnyuae, ecnu cnenmaincTOM COOTBETCTBYIOLIETO OTAeNa OyJeT BBIABICHO, YTO B IEpEeyHe
MIPEACTABJICHHBIX 3asBUTEIEM JOKYMEHTOB OTCYTCTBYIOT JOKYMEHTHI, IPEAYCMOTPEHHBIE MOIMYHKTAMHU
2, 3, 4 nynkra 2.6.1HacTosILEr0 aJIMUHUCTPATUBHOIO pETJIAMEHTA, I[PUHUMAETCS pELICHUE O
HaIlpaBJIEHUU COOTBETCTBYIOIIMX MEKBEIOMCTBEHHBIX 3aIIPOCOB.

MeXBeZJOMCTBEHHBIE 3alIpOChl HAIPABJISIOTCS B CPOK, HE MPEBBIIAOIUN 3 pabouux IHEH co THS
PEruCTpALMK 3asBJICHUS O IEPEBOJIE TOMEIICHUS U IPWIOKEHHBIX K HEMY JJOKYMEHTOB OT 3asIBUTEJIS.

HanpaBnenne MeXBEIOMCTBEHHBIX 3allpOCOB OCYIIECTBISETCS B JJIEKTPOHHOH Qopme cC
WCIIOJIB30BAHUEM  €IUHOM CHCTEMBI MEXBEJOMCTBEHHOI'O JJICKTPOHHOI'O  B3aUMOJCUCTBUS U
MOJKJIFOYEHHOM K HEM PETMOHAIIBHON CUCTEMBI MEKBEIOMCTBEHHOIO 3JIEKTPOHHOTO B3aUMOJICHCTBHS.

CrienyanicT COOTBETCTBYIOLIETO OT/ENa, OTBETCTBEHHBINM 3a MOJTOTOBKY JOKYMEHTOB, OOsi3aH
MPUHATH HEOOXOAUMBIE MEPHI [T TIOTYYCHHsI OTBETA Ha MEXKBEIOMCTBEHHBIE 3alIPOCHI B yCTAHOBJICHHBIE
CPOKH.

B cnyuae HemocTymiieHHs: OTBETa Ha MEXBEJOMCTBEHHBIH 3apOC B CPOK YCTAHOBIICHHBIN MYHKTOM
2.6.3aIMMHUCTPATUBHOTO pETJIaMEHTa MPUHUMAIOTCS MEpPbl B COOTBETCTBUHU MOAMYHKTOM 3 IyHKTa
3.1HacTos1ero aIMUHUCTPATUBHOTO PErJIaMEHTA.

Kpurepuil npuHATHS pEIICHUS: HENPEICTABICHNUE TOKYMEHTOB, MPEIyCMOTPEHHBIX MOAYHKTaMHU
2,3, 4 nyHkra 2.6.1HacTOsIIEro aAMUHUCTPATUBHOTO PETJIAMEHTA.

Pe3ynpTaToM agMUHHUCTPATUBHOW MPOLEAYPHI SBISAETCA MOJYYEHHE B paMKaX MEXBEIOMCTBEHHOTO
AJIEKTPOHHOTO B3aUMOJEHCTBUSI JIOKYMEHTOB (HMX KOMUW WM CBEICHUN, COAEpXKAUIUXCS B HUX),
HEOOXOIUMBIX JUIS TPEAOCTABICHUS MYHHUIMNAIBHON yCIAYrM 3asBUTENIO, JHOO TOJy4YeHHE
uH(pOpMAaLIUY, CBUACTEILCTBYIONIEH 00 OTCYTCTBUM B pACHOPSOKCHHH OPTraHOB (OpraHu3anuil),
Y4acTBYIOUIMX B MPEAOCTABICHUHM MYHHUIMIAIBHOM YCIYTH, AOKYMEHTOB (WX KOMHHM WM CBEACHUH,
COJIEPIKAIINXCS B HUX ), HEOOXOIUMBIX IS PEIOCTABICHHUS MYHUITUTIAIBHON YCITYTH.

@ukcarus pe3yabTara BHITOIHEHUS aJMUHUCTPATUBHON NPOLEAYpPhl HE IPOU3BOIUTCA.

3.1.3 [IpunsTHE peIIeHus 0 IEPEeBOe WK 00 OTKa3e B IEPEBOJIE KUIOTO MOMEIICHHUS B HEXKUIIOE U
HEXKUJIOTO MOMEIIECHHUS B )KUJIOE€ IIOMEILIEHHUE.

OcHoBaHUEM JUIsl Hauajga aIMUHUCTPATUBHOM MPOLEAYPHI SABISETCS MOTYyUYEHUE YIIOTHOMOUYEHHBIM
OpraHoM JOKYMEHTOB, YKa3aHHBIX B IYHKTE 2.6.1HacTOAIIEr0 aAMUHUCTPATUBHOIO PErIaMEHTa, B TOM
qyclie MO KaHaJlaM MEXBEIOMCTBEHHOTO HWH(POPMAIIMOHHOTO B3aWMOICHCTBHs, TUO0 WH(OpMAIUH,
CBUJCTENbCTBYIOIIEH 00 OTCYTCTBUM B pAacCHOpPsIKEHUH OPraHoB (OpraHu3anuii), y4acTBYIOLIUX B
MPEIOCTABIICHUN MYHUIUTIATBHONW YCIYTH, JOKYMEHTOB (MX KOMUH WU COACPKAIMUXCS B HUX
CBE/ICHUIT), HEOOXOAUMBIX ISl MPEAOCTaBICHHUSI MyHUIIUIAIBHON YCIYTH.

OTBETCTBEHHBIM 3a BBINOJHEHUE AAMUHUCTPATUBHOM MPOLEAYPHI SBISAETCS JIOJDKHOCTHOE JIUIIO
YIOJIHOMOYEHHOT'O OpraHa.

CrienuanucT oTAena/yrmoJTHOMOUEHHAsT KOMUCCHS TIPOBOJUT aHAINU3 MPEIACTABICHHBIX JOKYMEHTOB
Ha HAJIMYME€ OCHOBAHUI /71l MPUHSTUS PEIICHHUS, U IOATOTABINBAET MPOEKT PELICHUS O MePeBoIe WIH 00
OTKa3e B MEPEBOJIE KUIIOIO MOMEIICHNS B HEXKWIJIOE M HEXXKMJIOTO IOMELIEHHS B JKUJIOE MTOMEILEHUE 10
dbopme, yrBepxkaeHHON noctaHoBieHueM [IpaButensctBa PO ot 10.08.2005 Ne 502 «O06 yTBepkaeHUn
(dbopMBI yBeIOMIICHHUSI O TepeBojie (O0TKa3e B MEPEBOJIE) KHUIOTO (HEKUIIOTO) MOMEIICHUS B HEXHIIOE
(>KHIT0€) TIOMETIIEHUE.

[Ipu moctymieHun B yMOJHOMOYEHHBIM OpPraH OTBETa OpraHa rocyJlapCTBEHHOW BIJIaCTH, OpraHa
MECTHOTO CaMOYIpaBJICHUs JIMOO MOJBEIOMCTBEHHONW OpraHy TOCYIapCTBEHHOW BIACTH WM OpraHy
MECTHOTO CaMOYIPaBJICHHUS OpraHU3allMd Ha MEKBEIOMCTBEHHBIM 3ampoc, CBUAETEIBCTBYIOLIIETO 00
OTCYTCTBUM JOKYMEHTa M (Wiau) WHGOpMAIMK, HEOOXOIWMBIX I TMEepPeBOAa JKHIJIOTO IMOMEHICHUS B
HEXWJIOE MOMEIIEHUE WIM HEXWJIOTO MOMELIEHUS B KWJIOE MOMEIIEHUE B COOTBETCTBUM C IYHKTOM
2.6.1HacTosIIero  aAMUHHUCTPATUBHOTO pErJIaMEHTa, W €CIM COOTBETCTBYIOIIUM JTOKYMEHT HE
MPEJICTABJICH 3asBUTENIEM MO COOCTBEHHOW WHUIIMATHBE, YIMOJHOMOYEHHBIH OpPraH MOCIE MOTYYCHHS
YKa3aHHOTO OTBETa YBEJOMJISIET 3asBUTENS O IOJIYYEHUH TAKOTO OTBETA, W MpEiaraeT 3asBUTENIO




16

NPEJCTaBUTh JOKYMEHT U (Wiau) MHPOpMaLuUio, HEOOXOOUMbIe Ui MPOBEICHHS IEPEeBOAA >KUIOTO
IIOMEUICHUS B HEKNUJIOE€ TOMEIICHUE WU HEKUIIOTO IMMOMEIIEHUS B JKUIIOE€ TOMENIEHUE B COOTBETCTBUU C
MYHKTOM 2.6.1HacTOAIIero aqfMUHUCTPATUBHOTO pEerjiaMeHTa, B TEUCHHE MATHAAUATH pabodux IHEH co
JTHS1 HAaIlPaBJICHUS YBEAOMIICHHUS.

[Ipu HempencTaBIeHUM 3asgBUTENEM JOKYMEHTOB, HEOOXOAMMBIX IS  HPEJOCTAaBIICHHS
MYHULUIIAIBHON YCIIYT'H, B YKa3aHHOM CJly4dae, CIEIUAINCT COOTBETCTBYIOIIETO OT/EIA MOArOTaBINBAET
MPOEKT pelIeHus] 00 OTKa3e B MEPEBOAE KUJIOTO MOMELICHUS B HEXWIOE MOMENICHHE WM HEXUIOro
ITOMELIEHUS B XKUJIO€ TOMELICHUE.

Pemenne 00 oTKase >KMJIOTO MOMEIICHUS B HEXWIOE MOMELICHUE WIM HEXWIOro MOMEIEHHs B
KHUIJIO€ TIOMENICHNE JJOJHKHO COJIEP>KaTh OCHOBAHUS OTKa3a C 00s13aTEIbHOM CChUIKOW Ha HapyIIECHUSI.

Pemenune o nepeBose uian 00 OTKa3ze B MEPEBOJIE KUIIOTO MOMEIICHUS B HEXKMIIOE TOMELICHUE WU
HEXUJIOr0 MOMEIICHHS B KUJIO€ MOMEIIEHNE MOANUCHIBAETCS JOJKHOCTHBIM JINIIOM YIOJHOMOYEHHOTO
OpraHa B JBYX OJK3eMIUIIpaX M TIEpeAacTcs CIELUaINCTy, OTBETCTBEHHOMY 3a IIpUEM-BblIauy
JOKYMEHTOB.

B cnywae mpexncraBieHus 3asBiIeHus O IepeBoie nomemeHus depes MODIL[  noxkymeHT,
MTOATBEPKIAIOIINA TIPUHATHE pelnieHus, Hanpasisiercss B ML, eciu uHO#M crmocod ero moyiydeHus He
yKa3aH 3asiBUTEJIEM.

MakcumanbHbli CpPOK BBINOJHEHUS aJAMUHUCTPATUBHOM NPOLEAYpPbl MPUHATHSA pEIIEHUs O
nepeBojie Wik 00 OTKa3e B MEPEBOJIC KUIIOTO MOMEIEHHS B HEXHUIIOE M HEKUIIOTO MTOMEIICHUS B XKHUIIOe
IIOMENIEHUE HE MOYKET MPEBBIIIATh CPOKA MATH JTHEW CO JIHS MPEACTaBICHUS B YIIOJHOMOYEHHBIN OpPraH
JOKYMEHTOB, O0SI3aHHOCTbH 10 TPEJCTABICHUIO KOTOPBIX B COOTBETCTBHH C IYHKTOM 2.6.1 Hacrosiero
aMUHUCTPATUBHOTO PETJIaMEHTa BO3JI0’KEHA HA 3asIBUTEIIS.

Kpurepuii npuHATUS pelieHus: Haauuue (OTCYTCTBHE) OCHOBAHMM JJIs OTKa3a B MPEJOCTaBICHUU
MYHULUIAIBHON  YCIYTH, NPELYCMOTPEHHBIX IIYHKTOM 2.7 HACTOSIIEr0 aJIMHHHCTPATUBHOIO
periamMeHTa.

Pe3ynpraToM  aIMHUHHMCTPAaTHBHOW MPOLEAYpPHl  SABJIAETCS IOCTYIUIEHHE K  CHEHUAINCTY,
OTBETCTBEHHOMY 3a IPUEM-BbIady JOKYMEHTOB, pEIICHHs O NepeBoJie HIM 00 OTKaze B IepeBojie
YKUJIOTO TMOMEILEHUS B HEKUIIOE M HEXKWIIOTO TTOMEILIEHMS B )KHIIOE TOMEIICHHE.

Pe3ynbraT BBHINOJIHEHUS AJAMUHUCTPATHBHOM Npoueaypbl (pUKCHPYETCSl B CHCTEME 3JIEKTPOHHOTO
JOKYMEHTO00O0pOTa YIOJTHOMOUYEHHOTO OpPTaHa, KypHaJje perucTparu.

3.1.4. Brinaua (HampaBiieHHE) AOKYMEHTOB IO pe3ysbTaTaM IPEAOCTaBICHHUS MYHULUINAIbHON
YCIIYTH.

3.1.4.1. Beigaua (HampaBiieHUE) JNOKYMEHTOB I10 Pe3yJbTaTaM MPEJOCTABIECHUS MYHHUIIMIIAJIbHOU
YCIIYT'H B YIIOJJTHOMOYEHHOM OpTraHe.

OcHoBaHMEM /JIs1 Havajga MpoLenyphl BBIAAYM JOKYMEHTOB SBISCTCS Haluuue chopMUpOBAHHBIX
JOKYMEHTOB, SIBJISIFOLUXCS PE3YJIbTATOM IIPEAOCTABICHUS] MYHULIIMITAIBHON YCIIYTH.

Jis monyyeHust pe3ysibTaToB MPEI0CTABICHNS MyHULIMIIAIBHOM YCIyru B OyMaKHOM BHJE U (WIIN)
JUIS CBEPKH DJJIEKTPOHHBIX 00pa3oB JOKYMEHTOB C OpUTHMHalaMu (IIPU HANpaBJIEHUU 3ampoca Ha
npenocrasienue ycnyru depe3 EIIY, PITY (npu Hanuuuu TEXHUYECKOW BO3MOXHOCTH) 3asBUTEIb
MPEABSIBIAET CIECYIOIUE JOKYMEHTBI:

1) TOKyMEHT, YIOCTOBEPSIIOIINI JIMUHOCTh 3asIBUTEIIS;

2) TOKYyMEHT, MOATBEPKIAIOIIUI TOJTHOMOYUS PEICTaBUTENS Ha MOIYYeHHE TIOKYMEHTOB (€ClId OT
HMMEHHU 3asBUTENIS IEUCTBYET MIPEICTABUTEND);

3) pacnucka B MOJIyYE€HUU TOKYMEHTOB (TIPU €€ HAJTUYUH Y 3asIBUTEIS).

Cnenuanuct, OTBETCTBEHHBIM 3a INpPUEM M BbIAYy JOKYMEHTOB, IIpU BblJade pe3yJbTaTa
MIPEIOCTABIICHHUS YCIYyTy Ha OyMa)kHOM HOCHUTEJIE:

1) ycTaHaBnMBaeT IUYHOCTH 3asIBUTENS TUOO €ro MpeCTaBUTENS;

2) mpoBepsieT MPaBOMOYUS MPEICTaBUTENS 3asBUTENS JEHCTBOBaTb OT HWMEHHU 3asBUTENS IPH
MIOJIyYE€HUH JOKYMEHTOB;

3) BBIACT IOKYMEHTHI;

4) peructpupyer (axT BbBIJAYM JOKYMEHTOB B CHUCTEME DJIEKTPOHHOTO JOKYMEHTO0000pOTa
YIOJIJHOMOYEHHOT'0 OpraHa M B )KypHaJle PErHCTPALINH;
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5) oTka3bIBacT B BbIAAUE pe3yiIbTaTa MIPEIOCTABICHNS MyHULIMIIAIILHON YCIIYTH B CIIydasx:

- 3a BbIIa4el JOKYMEHTOB 00paTUIIOCh JINIO, HE ABJISIOIIEECS 3asiBUTEIEM (€0 MPEICTABUTEIEM);

- oOpartuBIIeecs MO OTKA3aJI0Ch MPEIbIBUTH JOKYMEHT, YIOCTOBEPSIIOIINN €ro JMYHOCTb.

B ciyuae nogauum 3asBHUTENEM JHOKYMEHTOB B 3JIeKTpoHHOM Buie nocpeactsoM EIITY, PIITY u
YKa3aHUM B 3alpoce O MOJIYYEHMHM pe3yibTaTa IMPEJOCTaBICHUsSI YCIYyTd B DJIJIEKTPOHHOM BHJIE,
CIECLMAJINCT, OTBETCTBEHHBIN 3a IIPUEM U BbIIady JOKYMEHTOB:

1) ycTaHaBnMBaeT TUYHOCTH 3asIBUTENS TUOO €ro MpeCTaBUTENs;

2) mpoBepsieT NPAaBOMOYHUs MPEACTABUTENS 3asBUTENs ACHCTBOBATH OT HMMEHM 3asBUTEINS IPH
IIOJIyYE€HUH JOKYMEHTOB;

3) cBepsieT 2JIEKTPOHHBIE 00pa3bl JOKYMEHTOB C OpWrMHajJaMu (IPU HAMpaBJICHWU 3arpoca M
JOKYMEHTOB Ha npenocrasieHue yeayru uepes EIINIY, PIITY;

4) yBenomiseT 3asBUTENS O TOM, YTO Pe3yJbTaT MPEJOCTaBICHUS MYHUIUIAIBHON yciayru OyneT
HanpasieH B JIn4yHbIi kabunet Ha EIIT'Y, PIIT'Y B (hopme 31€KTPOHHOTO TOKYMEHTA.

[Ipy ycTaHOBIEHHMH PACXOXKIEHUM SIEKTPOHHBIX O0pa3o0B JIOKYMEHTOB, HAalpaBJICHHBIX B
AJIEKTPOHHOHN (opMe, C OpUTHHATIAMHU, PE3yJbTaT MPEJOCTaBICHUS YCIyTH 3asBUTEINI0 HE HANpPaBISIETCS
yepes EIIIY, PIIT'Y, o uem cocTaBisieTcs akT.

B ciydae, ecnu IpUHATO pelIeHHE O MepeBoje WM 00 OTKa3e B MEPEBOE JKUIOTO MOMEIEHHS B
HEXXWJIOE M HEXKHMIIOTO MIOMEIICHHS B )KWJIOE TIOMEICHNE, TaHHOE PEICHHE CKaHUPYETCS U HAIIPABIISAETCS
zasButemo uepe3 EII'Y, PIII'Y nmu6o nanpasisiercss B popMe 3JIEKTPOHHOTO JOKYMEHTA, MOANKNCAHHOTO
AJICKTPOHHOW TOJIMUCHIO B JMUHBIN KaOuHeT 3asButens Ha EI'Y, PIII'Y. JlanHoe pemieHue BbIIaeTCS
WIM HamNpaBisIeTCsl 3asBUTENI0 HE IO3JHEe YeM dYepe3 TpU pabdouyMx JHSA CO JHS IMPHHATUS TaKOTro
peIIeHUs] U MOXKET OBITh 00KAJIOBAHO 3asIBUTEJIEM B Cy1IeOHOM TOPSIJIKE.

MaxkcumanbHBIN CPOK BBIMIOJIHEHUS JaHHOW aJMMUHUCTPATUBHOMN MPOLETYpHl COCTaBIAET 3 pabounx
IIHSI CO JIHSl IPUHATHS PEIIeHUs O NEPeBoie WK 00 OTKa3€ B MEPEBOE KUIIOTO MOMEIEHHS B HEXKUIIOE U
HEXXHWJIOTO IIOMEUICHHUS B )KUJIOE TIOMELICHHE.

Kpurepuii npuHATHS pellICHUs: IPUHATHE PELICHHUS O IEpeBOoJie WK 00 0TKa3e B MEPEBOJIE KUIIOTO
MIOMEILEHUS B HEXKMIIOE U HEXKHUIIOTO TIOMELIEHHUS B KUIJIOE IIOMELIECHHE.

Pe3ynpraroM agMMHHMCTPaTMBHOM INpPOLIEAYpHI SBSCTCS BblJada WIM HaIpaBICHHE 10 anpecy,
yKa3zaHHOMY B 3asiBlieHuH, 1100 yepes M®PL], EIII'Y, PIII'Y 3asBurento 10KyMeHTa, MOATBEPKIAIOIIETO
IIPUHSATHE TAKOTO PEIIECHMS.

Pe3ynbraT BBHINOJIHEHUS aJAMUHUCTPATHBHOM Mpoueaypbl (PUKCHPYETCSl B CHCTEME 3JIEKTPOHHOTO
JOKYMEHTOO00POTa YIOJTHOMOYEHHOTO OpraHa U B KypHaJle perucTpalum.

4. ®opMbI KOHTPOJIS 32 HCIOJIHEHHEM aIMUHUCTPATHBHOIO perjiaMeHTa

4.1. Tlopsmox OCYIIECTBICHHUS TEKYIIETO KOHTPOJISI 3a COONIOJCHHEM W HCIOJHEHHUEM
OTBETCTBEHHBIMU JOJIKHOCTHBIMH JIMLIAMH TOJIOKEHUN HACTOSIIET0 aMUHUCTPATUBHOIO PETJIAMEHTA U
MHBIX HOPMATHUBHBIX TPABOBBIX aKTOB, YCTAHABIMBAIOIIUX TPeOOBaHUA K MPEAOCTABICHUIO
MYHUIUIIAIBHON YCIYTH, a TAaK)Ke MPUHATHEM UMH PELICHUH.

Texymuit KOHTPOJIb 32 COONMIOACHUEM M UCTIOJTHEHHEM JOKHOCTHBIMU JIMIIAMH YTIOJIHOMOYEHHOTO
opraHa ydera MOJIOKeHHI JaHHOTO aJMUHUCTPATUBHOTO PErJIaMEHTAa M WHBIX HOPMATHUBHBIX MPaBOBBIX
aKTOB, YCTaHABJIMBAIOIIUX TPeOOBAHMS K MPEIOCTABICHUIO MYHULIMIIAIbHON YCIYTH, a TAK)Ke MPUHATHEM
MMU peHieHu (Janee - TEeKyIIHMM KOHTPOIb JEATEIbHOCTH) OCYILECTBIAET JOJDKHOCTHOE JIUIO
YIOJTHOMOYEHHOI'O OpraHa.

Texymuii KOHTPOIb OCYIISCTBISIETCS ITYyTEM MPOBEICHHS MPOBEPOK COOIOIEHUS U UCTIOTHEHUS
JOJKHOCTHBIMU JIMIIAMHM U COTPYIHUKAMHM TOJIOKEHUH HACTOSIIEro aJMUHUCTPATUBHOTO perjiiaMeHTa U
WHBIX HOPMATHUBHBIX TPABOBBIX aKTOB, YCTAHABIMBAIOIIMX TpPeOOBaHUA K MPEAOCTABICHUIO
MYHHUILIUTIAIGHOM YCITYTH.

4.2. ITopsiiok ¥ NEPUOUYHOCTh OCYILIECTBIICHUS IJIAHOBBIX M BHEILJIAHOBBIX ITPOBEPOK IMOJHOTHI U
KauecTBa NPEJOCTABICHUS MYHHULMIIAIBHOM YCIYrM, B TOM 4HCIE MOPAIOK U (OPMBI KOHTpOJA 3a
MOJIHOTOM M KaYECTBOM MPEIOCTaBICHUS MYHUIIUIIATBHON YCIYTH.

KoHTpob 3a mOJTHOTON M KayecTBOM MPEIOCTaBICHUS MYHHUIIMIAIBHON YCIyrd BKIIOYAeT B ceOst
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MIPOBEJICHUE TIPOBEPOK, BHISBICHUE M YCTPaHEHUE HAPYIICHUW TMpaB 3asBUTEINCH, MPUHSATUE PEUICHUH U
MOATOTOBKY OTBETOB Ha WX OOpaIeHus1, CoaepKalire kaao0bl Ha TecTBUs (0€31eiCTBIE) COTPYIHUKOB.

[IpoBepku MOTHOTHI M KayecTBa MPENOCTABICHUS MYHHUIIUNAILHON YCITyTHd OCYHISCTBISIOTCS Ha
OCHOBaHUH PACIOPSIKEHUI YIIOTHOMOYEHHOT'O OpraHa.

[IpoBepku MOTYyT OBITH TUIAHOBBHIMH M BHEIUIAHOBBIMH. [IOpSIOK M MEPUOAMYHOCTH TUIAHOBBIX
MIPOBEPOK  YCTAHABJIMBAIOTCS ~ PYKOBOJUTENIEM  YIOJHOMOYeHHoro opranHa. [Ilpm  mpoBepke
paccMaTpUBalOTCS BCE BOMPOCHI, CBA3AHHBIE C MTPEIOCTABICHUEM MYHHIIUITATLHON YCIIYTH (KOMIUICKCHBIE
MIPOBEPKH ), MIIA OTACIIbHBIE BOIIPOCH (TEMAaTHYECKUE TTPOBEPKH ).

BrennaHoBble MPOBEPKH MPOBOIATCS Ui TPOBEPKU (akTa YCTpAaHEHUS paHEe BBISIBICHHBIX
HapyIIeHUH, a TaK)Ke B CIIydae MoJydeHus kano0 Ha aecTBus (O6e3aeiicTBre) coTpyaHUKOB. [IpoBepku
TaKKe MIPOBOASTCS 110 KOHKPETHOMY OOPAIICHUIO 3asIBUTEIIS.

[TeproaMYHOCTH OCYLIECTBICHUS MJIAHOBBIX MPOBEPOK - HE PEIKE OJJTHOTO pa3a B KBapTall.

4.3. OTBETCTBEHHOCTh JOJKHOCTHBIX JIMII, YIOJHOMOYEHHOTO OpraHa 3a pelIeHUs U JeHCTBUS
(6e3neiicTBUE), TpUHUMaeMble (OCYIIECTBISIEMbIE) MMH B XOJE€ MPEAOCTABICHUS MYyHHIIMIATHHON
YCIIyTH.

[lo pesynprarTam TPOBEPOK B CIIy4ae BBISBICHUS HAPYIICHUH TOJOKEHUH HACTOAILIETO
aJIMHHHUCTPATHBHOTO pETJIaMEHTa H WHBIX HOPMATHBHBIX TIPABOBBIX aKTOB, YCTaHABIUBAIOIIUX
TpeOOBaHUS K NMPEAOCTaBICHUIO MYHULIMIIAILHOW YCIYTH, BUHOBHBIE COTPYAHHUKU U JOHKHOCTHBIE JTUIA
HECYT OTBETCTBEHHOCTh B COOTBETCTBUU C 3aKOHOJATENbCTBOM Poccuiickor denepann.

CoTpyAHUMKH, OTBETCTBEHHBbIE 3a MpHUEM 3asiBICHUI M JOKYMEHTOB, HECYT MEPCOHAIbHYIO
OTBETCTBEHHOCTH 32 COOJIIOJICHHE CPOKOB U MOPSIKA MPUEMa H PETUCTPAIH JOKYMEHTOB.

CoTpyAHUKH, OTBETCTBEHHBIE 33 TIOJIOTOBKY JOKYMEHTOB, HECYT MEPCOHAIbHYIO OTBETCTBEHHOCTD
3a COOII0ICHIE CPOKOB U MOPsIKa OPOPMIICHHS JOKYMEHTOB.

CoTpyAHUKH, OTBETCTBEHHbIE 3a BbIJAUy (HAMpaBlIEHHWE) OKYMEHTOB, HECYT IE€pPCOHAJIbHYIO
OTBETCTBEHHOCTH 32 COOJIIO/ICHUE TIOPSAKA BhIIA4YH (HATPABICHUS ) TOKYMEHTOB.

JlomKHOCTHOE JIUI0, TOJIMUCABIIee JOKYMEHT, COPMUPOBAHHBIN IO pe3yJibTaTaM MPe0CTaBICHUS
MYHHIIMITAIHON YCIIYTH, HECET MEPCOHATbHYI0O OTBETCTBEHHOCTh 32 IIPABOMEPHOCTH IMPHUHSITOTO
peleHusT W BbIIady (HAmpaBlIeHHWE) TaKOro JOKyMEHTa JIMIY, NPEeICTaBHBIIEMY (HAIpaBUBIIEMY)
3asiBJICHUE.

[lepcoHanbHasi OTBETCTBEHHOCTh COTPYAHMKOB U JIOJDKHOCTHBIX JIMII 3aKpeIvisieTcss B UX
JOJDKHOCTHBIX HMHCTPYKIIMSX B COOTBETCTBHHM C TpeOOBAaHHMSIMH 3aKOHOJATENbCTBA Poccuiickoit
denepanuu.

4.4. TlonoxeHus, XapakTepu3ymllnue TpeOOBaHHS K TOPSAAKY U QopMaM KOHTPOJIS 3a
MIPEIOCTABIIEHUEM MYHHIIMIAIBHON YCIyTrd, B TOM YHCJIE CO CTOPOHBI Ipa)<iaH, UX OObEIUHEHHH U
OpraHu3aIui.

KoHTposib 3a ucnojsHeHMEM JaHHOTO aAMHHHCTPATUBHOTO PErjaMeHTa CO CTOPOHBI IpakiaH, UX
O00BbEIUHEHNUI M OPTaHU3aIUI SABISETCS CAaMOCTOSATENBHOM (HOPMOI KOHTPOJISI U OCYLIECTBISETCS MyTeM
HarpaBJieHUsT OOpaleHuii B YIOJHOMOYECHHBIM OpraH, a TakkKe IyTeM O00XKaJOBaHUS JEeHCTBHMA
(Oe3melicTBUSI) © pEIICHUH, OCYIIECTBISIEMBIX (MPUHATHIX) B XOJE HCIOJHEHUS HACTOSIIETO
aJIMMHHACTPATUBHOTO PEerjaMeHTa.

I'paxmane, nx oOBEAMHEHUS W OpPraHU3allMK BIPABE HANPABISATH 3aMEUYAHHS U TPEIONKECHHS 10
YIIYYIIEHUIO KauecTBa U JOCTYMHOCTH IMPEIOCTABICHUS MyHUIIUTIATBHON YCITYTH.

5. locyneOHblil (BHecy1eOHbIH) MOPSIOK 00:KaJI0BaHUS pellleHuil u neiicTBuil (0e3aeicTBHs)
OPraHoB, MPeI0CTABIAKIIAM MYHUIIMIIAJbHBIE YCJIYTH, 4 TAKKe UX T0JKHOCTHBIX JIUIL

5.1. Wuadopmanus a1 3aWHTEpECOBaHHBIX JHUII 00 WX TMpaBe Ha jaocyaeOHoe (BHecyaeOHOE)
oOkajoBaHue neWcTBUi (Oe3medcTBHs) W (WIM) pEIIeHUH, NPUHATHIX (OCYIIECTBICHHBIX) B XOJ€
MPEOCTaBICHUS] MyHHIIMIIATBHON yCIyTH (Aajee - xanoba).

3asgBUTENM HMMEIOT TPaBO IMOJaTh XAIO0y Ha pemeHue u jaeictBue (Oe3neiicTBUE) opraHa,
NPEJOCTABIAIONIETO  MYHUIMNAJIBHYIO  YCIOYr'Y,  JOJDKHOCTHOTO  JIMIA,  INPEIOCTABIISIOIIErO
MYHUIIUTIATBHYIO YCIYTy, MYHHIIMIAIBHOTO CIY)Kallero, PYKOBOTUTEINS OpraHa, MPEIO0CTaBIISIOIIETO
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MYHHULMIAJIBHYIO YCIYTY.

Kanob6a momaercst B mucbMeHHOU (opMe Ha OyMaKHOM HOCHUTEINE, B SJIEKTPOHHOH (popme B opraH,
IIPEIOCTABIIAIOINN MyHUIIUIIAJIBHYIO YCIIYTY.

Kamoba Ha pemenus u aecTBus (Oe3l€MCTBUE) OpraHa, MPEIOCTaBISIONIETO MYHHUIIUIIAIBHYIO
YCIIYTY, JOJDKHOCTHOTO JIMIA OpPraHa, MpEeaoCTaBIISIONIET0 MyHUIMIIAIBHYIO YCIYTY, MyHUIIMIIAILHOTO
CIIy’)Kalllero, PYKOBOJAWUTENS OpraHa, MpPeIOCTABIAIONIET0 MYHHUIIUMAIbHYIO YCIYTy, MOXET OBbITh
HarfpasieHa 1o noure, uepe3 M®PLI, ¢ ucnonb3oBanrueM HHHOPMAITMOHHO-TEIEKOMMYHUKAIIMOHHOHN CeTH
«HTEepHETY, OMUIIMANIBHOTO calTa opraHa, MPEAOCTaBIAIONIETO MYyHHIHMNaNbHYyt0 ycuyry, EIY,
PIII'Y, a Takke MOXKET OBbITh MPUHSATA MIPU JTUYHOM IIPUEME 3asBUTEIIS.

3asiBUTENIb MOKET OOPATUTHCSA C 5kalio00ii, B TOM YHKCIIE B CIAEAYIONINX CIydasix:

1) Hapy1IeHrEe CpOKa PETUCTPALIMHU 3a1IpOCca O MPEAOCTABICHUH MYHULIMITAJILHOM YCIIYTH;

2) HapyIlIeHHEe CPOKa MPEA0CTABICHNS MYHUIIUITAIbHON YCITYTH,

3) TpeGoBaHue y 3asBUTENS JOKYMEHTOB WM HMH(OpMAIMHM JHUOO OCYLIECTBICHUS JACHCTBHIA,
MIPEACTABICHUE MM OCYIIECTBIECHNE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHBHBIMHM IPABOBBIMH AKTAMH
Poccuiickoit denepariy, HOPMAaTUBHBIMU IPABOBBIMU akTamMu cyObekToB Poccuiickoit denepanmu,
MYHULUIAJIBHBIMU IPAaBOBBIMU AKTAMU JUISI IPEIOCTABICHUS MyHUIUMIIAIBHON YCIYTH;

4) oTka3 B IpUEME [IOKYMEHTOB, IIPENOCTABIEHUE KOTOPBIX IPENYCMOTPEHO HOPMATHBHBIMHU
mpaBoBbIMH  akTamMu  Poccuiickoit ®Denepanuu, HOPMAaTUBHBIMH TIPABOBBIMH aKTaMH CyOBEKTOB
Poccuiickoit @enepanyy, MyHUIUIIAIBHBIMU IIPABOBBIMM aKTaMU IS IIPEAOCTABICHUS MyHULUIIAIbHON
YCIIYTH, Y 3asIBUTEIIS;

5) oTKa3 B NpeAOCTaBICHUHA MYHULIMIIAJIbHONW YCIYrH, €CIIM OCHOBAHUS OTKa3a HE MPEAYCMOTPEHBI
(benepanbHBIMU 3aKOHAMH U MPUHATHIMU B COOTBETCTBUU C HUMH MHBIMH HOPMATHUBHBIMU MPAaBOBBIMU
aktamu Poccuiickoii denepanuy, 3aKOHaMH U MHBIMM HOPMATHUBHBIMU TPABOBBIMHU aKTaMH CYOBEKTOB
Poccuiickoit deneparuu, MyHULIMIAILHBIMA PABOBBIMU aKTaMU;

6) 3aTpeboBaHHME C 3asABUTENIA NPHU MPEIOCTABICHUH MYHHMIMIIAIBHOM YCIyrd TIUIaThl, HE
MPEyCMOTPEHHOW HOPMAaTUBHBIMU TPABOBbIMU akTamMu Poccuiickoi ®dexnepanuu, HOpMaTUBHBIMHU
NIPaBOBBIMHU aKTaMu cyObekToB Poccuiickoit deneparyiv, MyHUIUITAILHBIME TPABOBBIMU aKTaMH;

7) OTKa3 opraHa, MPeIOCTABIAIONIET0 MYHUIIMIAIBHYIO YCIYry, IODKHOCTHOTO JIMIIAa OpraHa,
NPEJOCTABIAIONIETO  MYHUIMMIAIbHYIO  YCIYTy, MHOTO(QYHKIIMOHAJIBHOTO  IIEHTpa, pabOTHHKa
MHOTO()YHKITMOHAJIPHOTO ~ IIEHTpPA, OpTraHW3aluid, MPEeAyCMOTPEHHBIX uYacThio 1.1 cratem 16
@enepanbHoro 3akoHa Ne 210, mnu ux paOOTHHKOB B HCIPABJICHUM JOMYIICHHBIX MU ONEYATOK M
OoMOOK B BBIAAHHBIX B Pe3yJbTaTe MPEJOCTaBICHUS TOCYIapCTBEHHOW WM MYHUIIMIIAIBHOW YCIYTH
JOKyMEHTaX J100 HapylleHHe YCTaHOBICHHOTO CPOKA TaKUX UCIPABJICHUH;

8) HapylleHHEe cpokKa WM TOpsSAKa BbIJAYM JOKYMEHTOB IO pe3yjibTaTaM IpeloCTaBIICHUS
MYHUIUIIATBHON YCIyTH;

9) nOpuOCTaHOBIEHUE  MPEAOCTaBICHHMS  MYHUIMIAIBHOM  YCIYI'HM, €CJIM  OCHOBAaHHUS
MIPUOCTAHOBIICHHS HE NPEAYCMOTPEHBI (eliepaJbHBIMU 3aKOHAMH M IPUHATHIMU B COOTBETCTBUU C HUMU
WHBIMA HOpPMAaTUMBHBIMHA NpaBOBbIMM akTamu Poccuiickoit @Penepauuu, 3aKOHAMU W UHBIMHU
HOPMATHBHBIMHM TPAaBOBBIMU akTaMH CcyObekToB Poccuiickoit ®enepanuy, MyHULIUTAIbHBIMUA
[IPaBOBBIMH aKTaMU;

10) TpeGoBaHMe y 3asBUTENS MpPU MPEJOCTABICHUH MYHMLUNAIBHOW YCIYrH JOKYMEHTOB WIIH
nH(pOpMalLUK, OTCYTCTBUE U (MJIM) HEJOCTOBEPHOCTh KOTOPHIX HE YKa3bIBAJIMCH MPU NEPBOHAYAIHLHOM
OTKa3e B IpHEME JOKYMEHTOB, HEOOXOOUMBIX s MPENOCTaBICHUS MYHULUNAIBHOW YCIyTH, 3a
HCKJIIOUEHUEM CIIYy4YaeB, MPEyCMOTPEHHBIX MYHKTOM 4 yacTu 1 ctateu 7 denepanbHoro 3akona Ne 210-
3.

Kamoba momkHa comepKath:

1) HauMeHOBaHUE OpraHa, IPEJOCTABISAIOLIET0 MYHHIMNAIBHYIO YCIYTY, JOJDKHOCTHOTO JIMIA
Oprasa, MpeI0oCTaBISAIONIEr0 MYHUIMIIAIBHYIO YCIYTy, JU00 MYHHUIIMIIAILHOTO CIY’KaIero, perieHus U
neiictBus (6e31eiCTBUE) KOTOPBIX 00KATYIOTCS;

2) amunmro, uMs1, 0TYECTBO (TIOCTIEHEE - IPU HAJTUYNH), CBEICHHUS O MECTE KUTEIHCTBA 3asIBUTEIS
- (pusmueckoro nuna aM00 HAMMEHOBAaHHUE, CBEACHUS O MECTE HAXOXICHHS 3asABUTENS - IOPUANYECKOTO
JUIa, a Takke HoMep (HoMepa) KOHTakTHOro TtenedoHa, aapec (agpeca) SIEKTPOHHOW MOYTHI (MpH
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HAJTMYWH) U IOYTOBBINA aApec, M0 KOTOPBIM JOJHKEH OBITh HANIPABIIEH OTBET 3asBUTEIIO;

4) cBeneHus 00 00KaITyeMBbIX PEIICHUSX U AEHCTBUAX (O€37eiCTBUN) opraHa, MPea0CTaBISIFOIIETO
MYHHIHUMATBHYIO YCIYTY, JAODKHOCTHOTO JIMIA OpraHa, MPeAOCTaBIISIONIET0 MYHUIIMIAIBHYIO YCIYTY,
00 MYHHUIIUIIATIBHOTO CITYXKAIEro;

5) 10BOABI, Ha OCHOBAaHUHU KOTOPBIX 3asABUTEIb HE COMVIACEH C pEIICHHMEM U JeHCTBHEM
(Oe3nelicTBueM) opraHa, NMPEeAOCTaBISAIONIET0 MYHHIMNAIbHYIO YCIYTy, JODKHOCTHOTO JIMIIAa OpraHa,
MPEJOCTABIIAIONIETO MYHUITUIAIBHYIO YCIYTY, JINOO MYHHIIMIIAIBHOTO CIYKaIlero. 3asiBUTEIEM MOTYT
OBITh IPEJCTABJICHBI IOKYMEHTHI (IIPH HATMYKH ), TOATBEPKIAIOIINE TOBOBI 3asIBUTENS, JINOO UX KOMHH.

5.2. Opran MECTHOTO CaMOYIpAaBJICHMS, OPraHU3alMH M YIOJHOMOYEHHBIE Ha PAcCMOTpPEHHE
XKajo0bl JIMIAa, KOTOPHIM MOXET OBITh HamNpaBiieHa kajoba 3asBUTENS B J0CYyAcOHOM (BHECYIeOHOM)
TOpSIZIKE.

KanoOsl Ha pemenus, nercTBus (0e31eUCTBHS) JOMPKHOCTHBIX JIMIl pACCMAaTPUBAIOTCS B TIOPSIJIKE U
cpokH, ycrtaHoBieHHble DenepanbHblii 3akoH oT 02.05.2006 Ne 59-®3 «O mopsake pacCMOTPEHMS
oOparmenuit rpaxxaan Poccuiickoit @enepanuny.

5.3. Crioco6b1 MHPOPMHUPOBAHUS 3asBUTENCH O MOPSAKE MOJAYH U PACCMOTPEHHUS KaJIOOBI, B TOM
yuciae ¢ ucnonk3opanneM EINTY, PIITY.

He no3nnee nHs, cienyromero 3a AHEM NPUHSATHS pEIICHUs, 3asBUTEIIO B MUCbMEHHON (dopme u,
0 JKEJIAaHUIO 3asBUTEINISA, B 3JIEKTPOHHOHN (hopMe HarpaBisieTcss MOTUBHPOBAHHBIN OTBET O pe3ysibTaTax
paccMOTpeHHs KaloOBlI.

B cnywsae npusHaHUS >KanoObl TOJUIEKAIIed yIOBICTBOPEHHIO B OTBETE 3asBUTENIO JaeTcs
uH(pOpMaLUA O JEHCTBUSIX, OCYIIECTBISIEMBIX OPTaHOM, MPEIOCTABISIIONINM MYHHUIMITAILHYIO YCIYTY, B
LeIsIX He3aMeJIMTENbHOIO YCTPAHEHHUs BBISBICHHBIX HapyIICHUH NpU OKa3aHUU MYHHUIUIAIbHOMN
YCIyTH, a TaKKe MPUHOCATCS M3BUHEHHUS 32 JOCTAaBJICHHBbIE HEYH0OCTBa M yKa3bIBaeTCs MH(OpMAIUs o
JNalbHEUIINX JCUCTBUAX, KOTOpble HEOOXOIUMO COBEpPUIMTHh 3asBUTENI0 B IENAX IOJTYYCHHUS
MYHHUIUIIAIBHON YCIYTH.

B cnydae mpusHaHus xanoObl HE MOAJIeXkallel YIOBJIETBOPEHUIO B OTBETE 3asBUTENIO JAIOTCS
apryMEHTHPOBAHHBIE PA3bICHEHUS O NMPUYUHAX MPHUHITOTO PEIICHHUs, a TaKkKe HHPOPMAIUSI O MOPSIKE
00aJIOBaHUS TIPUHSATOTO PEIICHHUS.

B ciydae ycraHOBIEeHHs B XO/I€ WIH MO pe3yibTaTaM PacCMOTPEHUS >KajJo0bl MPU3HAKOB COCTaBa
aJIMMHUCTPATUBHOTO TPABOHAPYILIEHUS WM TNPECTYIUIEHUS JOJDKHOCTHOE JIMIO, HaJleIeHHbIE
MOJTHOMOYHUSIMHM TI0 PaCCMOTPEHMIO KaJo0 He3aMEeUIMTENIbHO HANpaBiIAIOT MMEIOIIMECs MaTepualibl B
Oprasbl IPOKYpaTypHl.

5.4. TlepeueHb HOPMATHUBHBIX NPABOBBIX AaKTOB, PErYJUPYIOMIMX MOPSIIOK AOCYAeOHOTrO
(BHECymeOHOTO) OOKaJIOBaHMS pelIeHUH u AeHCTBUN (0e3MeiCTBUSA) OpraHa, NPEaOCTaBIISIONIETO
MYHHIIUITATBEHYIO YCIIYTY, a TAK)KE €ro JOIKHOCTHBIX JIUII.

[Topsimok mocyneOHOTO (BHECYACOHOT0) 00XKAIOBaHUS PEIICHUH U JeHCTBUI (Oe3/1eHCTBHSI) OpraHa,
NPEJOCTABIAIONIETO MYHHUIMIIAIBHYIO YCIYTYy, a TakXe €ro JOJDKHOCTHBIX JIUI, PYKOBOJWUTEIS
YIOJHOMOYEHHOTO oOpraHa Ju0O0 CHEeIHaluCcTa YIOJHOMOYEHHOTO OpraHa OCYIIECTBISIETCS B
cooTBeTcTBUM ¢ DenepanbHbiM 3akoHOM Ne 210-@3, nmocrtanosinenuem llpaBurensctBa Poccuiickoit
®enepanuu ot 16.08.2012 Ne 840 «O mopsike mogauu U pacCCMOTPEHUS HKAJI00 Ha PEIIeHUs U ACHCTBUS
(6e3neticTBue) eneparbHBIX OPraHOB UCHIOJHUTEIHHON BIACTH M WX MOJKHOCTHBIX JIUIL, ()eIepabHbBIX
rOCy/IapCTBEHHBIX  CIYXalllUX, JODKHOCTHBIX JIMI[ TOCYJAapCTBEHHBIX BHEOIO/DKETHBIX (OHIOB
Poccuiickoii @enepanuu, TrOCyIapCTBEHHBIX KOPIOpPALMW, HANEIEHHBIX B  COOTBETCTBUHU C
denepalbHBIMU  3aKOHAMU TOJHOMOYHSMHU IO MPEJOCTABIECHUIO TOCYAApCTBEHHBIX yCIOyr B
YCTAQHOBJICHHON cdepe AEATENbHOCTH, M UX JOJDKHOCTHBIX JIMI, OpPTaHU3aIMid, MPeayCMOTPEHHBIX
gacTeio 1.1 cratbu 16 @enepanpHoro 3akoHa «OO0 opraHU3aNMK MPEAOCTABICHUS TOCYAAPCTBEHHBIX U
MYHHUIIMITAIBHBIX YCIYT», U UX PAOOTHHUKOB, a TakkKe (PYHKIMOHAIBHBIX IEHTPOB MPEIOCTABICHUS
roCy/1apCTBEHHBIX U MYHHUIIUMAIBHBIX YCIYT U UX paOOTHUKOB.

6. Oco0eHHOCTH BBINOJIHEHHUS A/IMUHUCTPATUBHBIX npoueayp (aeicreuii) B MPI{

6.1. IlpenocrtaBineHne MyHHIUNAIbHOW yciayru B MOI[ ocymiecTBiasercss MOpH  HAUTMYHHA
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3aKJIIOYEHHOI'O COTJIAlICHUS O B3aUMOJEHCTBUU MEXKIY YIIOJIJHOMOYEHHBIM OpranoM u MOILI.

6.2. OcHOBaHMEM IS Hayvaja TMPEJOCTABJICHHUS MYHHUIIUIIAJILHON YCIYTH SIBJISAETCS oOparieHue
3agButens B ML, pacrnonoXeHHbIH Ha TEPPUTOPUM MYHHMIMIIAIBHOTO 00pa3oBaHMSA, B KOTOPOM
MIPOKUBAET 3asBUTEIIb.

6.3. UadopmupoBanue 3asBUTeNCH 0 MOPsIIKE MPEIOCTaBICHUS MyHUIIUIAIbHON ycinyru B ML, o
XO/JI€ BBITIOJIHEHUS 3a1pOca O MPEJOCTABICHUN MYHUIIMNIATBHON YCIYTH, IO HHBIM BOIIPOCAM, CBS3aHHBIM
C TNpPEAOCTaBICHHEM MYHHUIMIAIBHOM YCIyIH, a TaKKe€ KOHCYJIbTUPOBAHUE 3asBUTENEH O MOPSIKE
MIPEAO0CTABIICHUS] MyHHITUTIATBHOU yciayru B M®I] ocymiecTBasieTcss B COOTBETCTBUH € TpauKkoM paboThI
MOII.

6.4. IlpueM 3asBiI€HUI O MPEIOCTABICHUU MYHHIIMIIAIBHON YCIYTM W HMHBIX JOKYMEHTOB,
HEOOXOAUMBIX JUISI TPEOCTABICHUS] MYHHIIUIIATBHON YCITyTH.

[Tpu mmunom obparnenuu 3asButens B ML coTpyiHUK, OTBETCTBEHHBIH 3a TPUEM JOKYMEHTOB:

- YCTaHaBJIMBAET JUYHOCTh 3asBUTEIS HA OCHOBAHUH JOKYMEHTA, YAOCTOBEPSIOLIErO €ro JMUYHOCTD,
MIPEACTABUTEINS 3asIBUTENS — HA OCHOBAHUH IOKYMEHTOB, YI0CTOBEPSIOIINX €r0 JUYHOCTh U TIOJTHOMOYHS
(B cimy4ae oOpallleHUs €r0 MPEICTABUTENS);

- IPOBEpPsIET NPEACTABICHHOE 3asBJICHUE U JOKYMEHTBI Ha ITPEAMET:

1) TekcT B 3asBJICHUU MOJAACTCS MPOUYTEHUIO;

2) B 3asBJICHUU YKa3aHbl (pamMuinsi, UMs, OTYECTBO (TIOCTIEHEE — NTPU HATTMYMH) (PU3UIECKOTO JTUIIA
1100 HaMMEHOBAaHHE IOPUINYECKOTO JIUIIA;

3) 3asiBNIeHHE MOAMKMCAHO YITOJHOMOYEHHBIM JIUIIOM;

4) npuII0XKeHbI TOKYMEHTHI, HeOOXOAUMBIE IJIsl IPEAOCTABICHHUSI MyHULIUTIAIIBHONW YCIYTH;

5) COOTBETCTBHE MJAHHBIX JOKYMEHTA, YAOCTOBEPSIOLIEro JWYHOCTh, JaHHBIM, YyKa3aHHbIM B
3asBJICHUU U HEOOXOJMMBIX JOKYMEHTAX;

- 3aIIOJIHSET CBEACHUS O 3asBUTENC U TNPEICTABICHHBIX JIOKYMEHTaXx B aBTOMAaTU3MPOBAHHOMU
uHpopmanonHoii cucteme (AC MOLI);

- BBIAET PACIUCKY B MOJYyYEHUHM JOKYMEHTOB Ha IMPEJOCTaBJICHUE YCIYrd, chOPMHPOBAHHYIO B
AVC MOL];

- uHbOPMHUpPYET 3asBUTENs O CPOKE IMPEJOCTaBICHHUS MYHULMIIAIBLHOW YCIyTrH, crocodax
NOJTy4eHUs: HPOPMALIUHU O XO0/1€ UCTIOIHEHUSI MyHHIIMIIAIBHON YCIYyTH;

- YBEIOMJISIET 3asBUTENSI O TOM, YTO HEBOCTpeOOBaHHBIE JOKYMEHTHI XpaHarcs B M®I] B TeueHue
30 nHel, mocie Yero NepejatoTcs B yIIOJHOMOUYEHHBIM OpraH.

6.5. 3asgBieHHE W JOKYMEHTBI, MPHUHSATHIE OT 3asBUTENS HA NPEAOCTABICHHUE MYHMIIMIIAIBHOM
YCIyTH, TEpelaloTcsl B YIOJHOMOUYEHHBI OpraH He mo3fgHee 1 pabodero QHS, CIEAYIOIEro 3a JHEM
perucTpanuy 3asBiICHHS W JOKyMeHToB B M®DIl, mnocpeacTtBoM Ju4YHOro oOpamieHus o
COIIPOBOJIUTENIFHOMY PEecTpy, COAEpKallleMy JaTy U OTMETKY O Iepenaude, opOpMIEHHOMY B IBYX
JK3eMIUIsIpax. YKa3aHHbIA peecTp 3aBepsiercss coTpyaHukoM MOIL[ u mnepemaercss crenuaaucTy
YIOJHOMOYEHHOI'O OpraHa mnoj noamnuch. OAMH 3K3EMIUISP CONPOBOAUTENBHOIO PEECTPAa OCTAETCS B
YIOJITHOMOYEHHOM OPraHe€ M XPAaHHUTCS KaK JOKYMEHT CTPOrod OTYETHOCTH OTAENIBHO OT JUYHBIX JEIl,
BTOpOU — XpaHurca B MODII. B 3asBieHnN IpOU3BOAUTCS OTMETKA C YKa3aHUEM PEKBU3UTOB peecTpa, 1o
KOTOPOMY II€PE/IaHbl 3asiBICHUE U TOKYMEHTHI.

6.6. Bblmaua 3asBUTENIO pe3yibTaTa MPEJOCTABICHUS MYHUIUIAIBHOM YCIYrHM, B TOM 4YHCIIE
BblIaya JIOKYMEHTOB Ha OyMa)XHOM HOCHUTEJE, MOATBEPKIAIONIIUX COAEpKAHUE AJIEKTPOHHBIX
JOKYMEHTOB, HampaBlieHHbIX B MOI[ no pe3ynbraram MpeAOCTaBICHUS MYHUIUNAIBHBIX YCIYyT
OpraHaMu, HpPeAOCTaBIIOIMIMMU MYHHMIIMNAIbHBIE YCIYIHM, a TakK€ BbIJa4a JIOKYMEHTOB, BKJIKOYas
COCTaBJICHHME Ha OyMa)XHOM HOCHUTENE M 3aBEpeHHE BBIMUCOK W3 MH()OPMAIIMOHHBIX CHCTEM OPraHoB,
MIPEAOCTABIIAIONINX MYHULIUIIAJIbHBIE YCIYTH.

[Ipu oOpamennn 3asBUTENS 32 MPEJOCTaBICHUEM MYHHMLHMINANBbHON ycimyru uyepe3 M®I[ Bbiiaua
pe3ynbraTa NpeAoCTaBiICHUs MYHHUIMIAIbHON YCIyTM OCYIIECTBISETCS MpU JIMYHOM OOpalleHHud B
MOII.

6.6.1. OTBETCTBEHHOCTh 32 BbIJauy pe3yJbTaTa MPEJOCTABICHHUS MYHUIIMIAIBLHOW YCIYTH HECET
corpyaauk M®ILI, ynoaHomoueHHbI pykoBogurenem MOL.

6.6.2. Jlns mostydeHusi pe3ysibTaTa MPEIOCTaBICHUS MYHUIUNAIbHOW yciayru B M®I] 3asBurens
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NPEABSBISIET TOKYMEHT, YIOCTOBEPSIIOIINN €r0 JUYHOCTh U PACITUCKY.

B cnyyae oOparieHust mpeacTaBUTeNs 3asSBUTENS MPEICTABISAIOTCS JOKYMEHTHI, YIOCTOBEPSIOLIIE
JUYHOCTh U MOATBEPKAAIOIINE TOTHOMOYHNS MPEACTABUTENS 3asIBUTEIISL.

Cotpynauk M®II, oTBETCTBEHHBII 3a BbIIAYy JOKYMEHTOB, BBIAAET JOKYMEHTHI 3asBUTENIO W
peructpupyeT ¢akt ux Bbyiaun B AVMC MO®ILI. 3asBuTtens nmoaTrBepKaaeT GakT MOTydeHUsT JTOKYMEHTOB
CBOEH NOAIMKCBIO B pacIuCKe, Kotopas ocraercs B MOLI.

HeBoctpeboBannbie mokymeHTsl xpansatcs B M®I] B reuenne 30 mHel, mocie 4ero mepenarTcs B
YIIOJIJHOMOYEHHBIN OpTraH.

6.7. uple neicTBUs, HEOOXOIUMBIE ISl MPEAOCTABICHHUS] MYHHUIIUITAIBHON YCIYTH, B TOM YHUCJE
CBSI3aHHBIE C MPOBEPKOMN ICHCTBUTEIHFHOCTH YCHWJICHHOW KBAJIM(UIIMPOBAHHOW 3JEKTPOHHOM MOANUCH
3asgBHUTENS, HCIOJB30BAHHON NpH OOpAalllEeHMH 3a MOJTYYEeHHMEM MYHUIUIMAIBHOW YCIYTH, a TaKXKe C
YCTAaHOBJIEHUEM IIEPEUHSl CPEACTB  YAOCTOBEPAIOIIMX LIEHTPOB, KOTOPBIE JONYCKAIOTCS  JUIS
UCIIOJIb30BAaHUsl B LEJIsIX oOOecreueHuss YKa3aHHOW TMPOBEPKH U ONPENENSIIOTCS Ha OCHOBAHHUU
yTBEp)KJaeMOil YIOJTHOMOUYEHHBIM OpPraHOM IO coriacoBaHuio ¢ DenepaiabHO Ciryk00i Oe3omacHOCTH
Poccuiickoit ®@enepanuu MoOJeIM yrpo3 0€30MacHOCTH HWH(pOpMaluu B HWH(POPMAIMOHHON CHCTEME,
UCTOJBb3yeMOH B LEISIX MpueMa OOpalleHUuH 3a MOJy4YeHHMEM MYHULIUNAIBHOW YCIyrd | (WJIH)
MpeaoCTaBIeHHs Takou yciyru, B ML He npenycMOTpeHBbI.

6.8. HlocyneOHoe (BHecyneOHOe) oOanoBaHue peuieHWd W naericTtBuil (OesmeiictBusi) MOI],
cotpynuka MOI] ocymecTBiasiercss B MOPSAKE, MNPEAYCMOTPEHHOM NYHKTOM 5.1 Hacrosmero
aMUHHUCTPATUBHOT'O PETJIaMEHTA.
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[Tpunoxenue Ne 1
K aIMUHUCTPATUBHOMY PErJIaMEHTY
MIPEIOCTABIICHUSI MyHULIUTIAJILHOW YCITyTH
«IlepeBoj KUIOTO MOMEIEHUS B HEXKUIIOE TTOMEILICHUE
Y HEXKUJIOTO MMOMEIIECHUS B )KHUIIO€ TIOMEIICHUE)»

BJIOK-CXEMA
MPEJIOCTABJIEHUAA MYHUIIMNIAJBHOM YCJIYTH «IEPEBO/I ) KHJIOI'O
INOMEIIEHHMSA B HE)KNJIOE IIOMEIHIEHUE 1 HEXKWJIOT'O HIOMEIEHUSA
B ’KUJIOE IOMEIIEHHUE»

3agaBUTEID

\

[Tpuem u perucTpariys 3asBJICHHS U JOKYMEHTOB Ha MPEAOCTABIICHHE MYHUITUIATEHON
yenyru 1 pabouwii 1eHb

\J

HpI/IHHTI/Ie pemeHI/m 0 HepeBoI[e NIn 06 OTKAa3€ B HepeBone KHJIOTO ITOMCIICHUA B HEXKHUIIOC
Y HEXKWJIOTO ITIOMEIIEHUS B JKII0€ ToMelienne4sS naei

\

Brinava (HampaBiieHHe) JOKYMEHTOB IO pe3yJIbTaTaM MPEeA0CTaBICHHUS MYyHUIIUTATEHON
ycnyru 3 pabounx JaHs

\

3agaBUTEID
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[Tpunoxenue Ne 2
K aIMUHUCTPATUBHOMY PErIaMEHTY
MPEIOCTABIICHUSI MyHULIUTIAJIbHON yCIyTH
«IlepeBoj KUIIOTO MOMEIIEHHUS B HEKUIIOE MTOMEILICHUE
Y HEXKUJIOTO MMOMEIIEHUS B )KHUIIO€ TIOMEIICHUE)»

IIpaBoBble OCHOBaHUS NPeIOCTABICHUA MYHUIIUNIAJIBLHOMH YCJIYyrU
«IlepeBo/ kH10T0 IOMeNIeHUS] B HE:KUJ10€ MOMellleHHe U HesKHJI0T0 ToMelleHUst
B JKIJI0€ MOMelleHne» (Jajlee — MyHHIUNAJIbHAS YCJIyra)

[IpenocraBiieHne MyHULIUIIATILHON YCITYTH OCYILIECTBISETCS B COOTBETCTBHH C:

- Kumnmaeiv Kogexcom Poccuiickoit ®enepanuu; - dhenepanbHbiM 3akoHOM 0T 27.07.2010 Ne
210-@3 "O6 opraHu3anuy NpeAOCTaBICHHUS FOCYJaPCTBEHHBIX U MYHHUIIMIIATbHBIX yCIyr";

- moctra"oBienueM lIpaButennpcTBa Poccuiickoit deneparun ot 26 centsops 1994 r. Ne 1086
"O rocynapcTBEeHHOM KUIUIHON nHCHeKnu B Poccuiickoit @enepanun";

- nocrtaHoBieHueM llpaBurensctBa Poccuiickoit ®epeparuun ot 10 aBrycra 2005 Ne 502
«O06 yrBepkIeHUU (GOpPMBI YBEIOMIICHHST O TiepeBojie (OTKa3ze B MEPEeBOJE) KHUIOTO (HEKHUIOTO)
MTOMEIICHHS B HEXUII0€ (’KHIIOE) TIOMEIIICHUEY

- pactiopsixenueM [IpaBurensctBa Poccuiickoit @enepanuu ot 17 nexadbps 2009 r. Ne 1993-p "O6
YTBEPXJACHUM CBOJHOTO MEPEYHS MEPBOOYEPEAHBIX T'OCYJApPCTBEHHBIX M MYHULMMNAIBHBIX YCIYT,
MPEIOCTABIIAEMBIX B JJIEKTPOHHOM BHJIE";

- UHBIMM HOPMAaTUBHBIMHU aKTaMHU OPraHOB MECTHOI'O CaMOYIIPAaBJIIEHUS, HA TEPPUTOPUHA KOTOPBIX
IIPEIOCTABIIACTCS. MyHULIAIIAIbHAS YCIIyra.
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[Tpunoxenue Ne 3
K aIMUHUCTPATUBHOMY PErIaMEHTY
MPEIOCTABIICHUSI MyHULIUTIAJIbHON yCIyTH
«IlepeBoj KUIOrO MOMEIEHUS B HEXKUIIOE TTOMEILIEHNE
Y HEXKUJIOTO MMOMEIIEHUS B )KHUIIO€ TIOMEIICHUE)»

(I)opMa 3asABJICHUSA O MPEAOCTABJICHHUHA MyHﬂHHHaJIbHOﬁ yaiayru

KOMY:

(Haumenosatnue ynotHoMOueHHO20 OP2aHa UCROTHUMENLHOU 61aCmU CYObeKma
Poccuiickou @edepayuu unu opeana MecmHo2o camoynpasieHus)

OT KOro:

(nonnoe naumenosanue, UHH, OI'PH 1opuduueckoeo nuya)

(KOHMAaKmHwlil mejneqoH, 1eKMpOHHAS NOYMA, NOYMOBbIL abpec)

(Gpamunus, ums, omuecmeo (nocieonee - npu HAIUYUY), OaAHHBIE OOKYMEHMA,
YOOCMOBEPSIOWe20 TUYHOCMb, KOHMAKMHbLI MeledoH,
aopec 31eKMpPOHHOU NOYMbL YROTHOMOYECHHO20 IUYa)

(Oannvle npedcmasumens: 3asa8umeins)

3AABJIEHUE
0 IepeBojie JKUJIOro MOMeleHUsI B HEe)KUJI0e IOMELUEeHHe H HeXKHJI0I0 MOMELeHUs B JKHJI0€ IIOMelLleHue

[Iporry npenocTaBUTh MyHUITUIIATBEHYIO YCIIYTY
B OTHOLICHUU MOMEIICHHUS,

HaXOIAILIEroCSI B COOCTBEHHOCTH

(mnst pU3MUECKHUX UL MHANBUAYAIbHBIX MpeanpuauMateneid: ®UO, moKyMeHT, YA0CTOBEPAIOLINI THUHOCTS:
Buj nokymenra nacnopt, MHH, CHWIC, OI'PHUII (s vHAUBUAYaIBHBIX TPEANPUHUMATENCH), I
IOPUIMYECKUX JIUILL: TOJTHOE HauMeHoBaHue ropuandeckoro auma, OI'PH, MHH pacnonoxennoro mo

ampecy: (ropon, ynuia, MpOCTEKT,
MPOE3/I, MePEYIIOK, II0CCE)

b b

(Ne noma, Ne xoprtyca, CTpOCHH)

(No xBapTHpbl, (TeKyllee Ha3HAYCHUE TOMEINeHHUs (00Inas IJIONaab, JKUJIas MOMEIICHUsS) (KHUIOS/HEKUIOE)
IJI0MIaAb) U3 (AKHIIOTO/HEKUIIOTO) TTIOMEIIIEHUS B (HSKUIOE/ KIIIOE)

(Hy>XHOE TIOTICPKHYTH)

Iloammce

(pacmudpoBKa MoaMICH)

Jara
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ITpunoxxenne Ne 4
K aJIMUHUCTPAaTUBHOMY PEIrJIaMEHTy
IIPEIOCTABIICHUSI MyHULIUIIAJbHON YCIIyTH
«IlepeBoa XKHUIOT0 MOMELIEHUS B HEXKUIIOE TIOMELLICHHUE
1 HEXKUJIOTO ITOMEIIECHHUS B KHIIOE TIOMEIICHNUE)

YTBEPX/JEHA
Tlocranosnenuem [IpaButenbcTBa
Poccuiickoit Denepannn
ot 10.08.2005 Ne 502

DOOPMA
YBeJOMJIEHHS 0 nepeBojie (0TKa3e B MepeBo/ie) sKUJI0ro (HeKuaIoro)
NMOMeIleHUsI B HexKu10e ((Kujioe) moMelieHme

Komy

(pammitust, UMs1, OTYECTBO — JUIS TPAXKIAH;

(HOJ’IHOG HaMMCHOBAHUE OpTraHU3alN — JIA OPUANICCKUX HI/II_I)

Kyna

(HO‘-ITOBLIﬁ HHIACKC U aApEC 3asABUTCIIA COIVIACHO 3asABJICHUIO O nepeBone)

YBEJOMJIEHUE
0 nepeBojie (0TKa3e B epeBo/ie) KUJIO0ro (HeKUJI0ro) NoMelleHUsl B He:KW10e (GKuj1oe) moMemieHme

(ToyTHOE HAMMEHOBAaHKE OpraHa MECTHOTO CaMOYIpaBICHHUS,

OCYILIECTBIIIOMICTO MIEPEBO]T TIOMEIIICHHS)
paccMOTpeEB MPEACTABIECHHBIE B COOTBETCTBUM C YacThio 2 cratbu 23 XKunumHoro konekca Poccuiickoit
denepany JOKYMEHTHI O IEPEBOIE TOMELIEHUs 001N TUI0IAAb0 KB. M,

HaXOJSIIErocs 10 aJipecy:

(HaMEHOBaHUE FOPOACKOT0 WM CENbCKOTO MOCEICHHUS)

(HauMeHOBaHHUE yIHLIbI, IUTOLIAIH, IPOCIIeKTa, OyapBapa, npoe3na u T.1I1.)
JIOM , Kopmyc (BiajieHue, CTpPOCHHUE) , KB. , W3 KWIOro (HEXKHUIIOT0) B HEXKMUIIOE (FKUIIOE)
(HeHY)XHO€ 3a4EePKHYTb) (HEeHYXHOE 3a4EepPKHYTb)
B IICJIAX UCITIOJIB30BaHHUS ITOMCIICHUS B KAUECTBE

(BI/III HCIIOJIb30BaHUA MMOMEIICHUA B COOTBETCTBHUU C 3asBJICHUEM O HepeBone)

PEIINJI ( ):

(HaMEHOBaHME aKTa, 1aTa €ro MPUHATHI U HOMEp)
1. HOMCH.[CHI/IG Ha OCHOBAHWHU NPUIIOKCHHBIX K 3a4BJICHUIO JOKYMCHTOB:

a) MEPEBECTH U3 KHIJIOTO (HEXKWIIOTO) B HEXKMWIOE (Krioe) 0e3 mpeIBapuTelbHBIX YCIOBHIA,
(HEHY»XHOE 3a4epKHYTh)
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0) mepeBecTH M3 KUJIOTO (HEKWIIOTO) B HEKUIIO€ (PKUJIOE) MPU YCIOBUHM MPOBEACHUS B YCTAaHOBJICHHOM
MOPSITIKE CIETYIOMINUX BUAOB PaboT:

(TIlepedeHs paboT 1Mo nepeycTpoicTBY

(meperuiaHupOBKe) MOMEIICHUS

WM UHBIX HEOOXOAMMBIX PaboT 110 PEMOHTY, PEKOHCTPYKLIHHU, PECTABPALIUH TOMEILCHHS)

2. OTKa3ath B MEPEBOJIE YKA3aHHOTO IMOMEIIEHUS W3 JKWIOTO (HEXHIIOT0) B HEXMIOE (GKHIIOE)
B CBSI3H C

(ocHOBaHMeE(s), ycTaHOBJIEHHOE yacThio 1 crathu 24 XKunmnmnoro kogexca Poccutickoit deneparym)

(1OIDKHOCTB JIMIIA, MTOJIIHMCABIIETO YBEIOMIICHHE) (moamnucs) (pacum¢poBKa MOMUCH)

“ ” 200 T
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